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OFFICE OF THE COllECTOR, CUTTACK.

ADVERTISEMENT

No. 2)5;;;1 jEstt., dated, the .1111;August, 2009.

FOR RECRUITMENT OF JUNIOR CLERKS

Application are invited in prescribed format from eligible candidate for
recruitment to the post of JUNIOR CLERKfor the District and Sub-Ordinate Offices of
Cuttack District under Revenue Administration and Treasuries on regular basis in the
scale of pay PB-1 i.e, Rs.5200-20,200j-along with Grade pay of Rs.1900j- and
allowances per month .The successful candidates should produce their required
documents in original at the time of the appointment. Incomplete or defective
application received after due date shall not be taken in to consideration. The date
and place of exa"\ination will be intimated to the eligible candidates whose
applications are found to be in order or complete in all respects. Incl('on in the
merit list confers no right to appointment. The allotment of the selected candidates
for regular vacancies will be determined ba~ing on category wise merit position in
the selected list.
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3. (1) Eligibility Criteria

Eligibility of the candidates to <lpply for the post
(a) be a citizen of India.
(b) have registered hisjher name in any Employment Exchange in this

District on or before the date of application for the Competitive
examination. ,.
have passed the matriculation or equivalent examination. .
be not less than 18 years and not more than 32 years of age on 1st day
of April,2010.(Upper age limit shall be relaxed by five years in cases of
S.CjS.T jS.E.B.CjWomen candidates.)
be a good character.
be of sound health, good physique and active habits;
be able to speak ,read and write Oriya and has;

(c)
(d)

(e)
(f)
(g)

(i) Passed M.E School Examination with Oriya as language subjects 'or
(ii) Passed the Matriculation or equivalent Examination with Oriya as

the medium of examination in non-language subjects, or
(iii) passed in Oriya as language subject in the final examination of

class-VII or above or
(iv) passed a test in Oriya in M.E School standard conducted by the

, education Department.
(2) No person who has more than one spouse living shall be eligible for appearing

in the competitive eXi1f1lination.
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.. 4. ~Imlication Fotm: Candidates must apply in prescribed application form .The

form is also available in District Website http://www.Cuttack.nic.in

5.Examination Fee: Candidates other than S.TIS.C are required to deposit Rs.75/-

(Rupees seventy five non refundable) only through Treasury Challan under the Head

of Account "OO75-misc-Gen.Services-800-Other Receipts (A) Other Examination

Fees" .The S.T/S.C can.dj.c!ates are exempted from payment of examination fee.

6. Reservation: Candidates claming reservation under any category as per

para-2 above should furnish relevant Certificate issued by the competent Authority in

support of their claim.

7.Scheme and Subject for the Examination

I Paper
I. n .. ' ~~~~ct -=..~-=~'~=-=I'MaXimu'mMarlZ~J=~-ti~.~~..]

WRITTEN TEST

Paper -1 PART-I: Lang~~.9.=-T~st5~n.g'Hsh &"oriY~~_~~~._-=~~='.=~~~='--:3'hOU-"-S'" I

pape'.11.=li::~I:~i::~E~2~~~~;~:~:iVe) ~i=~====-3hOU~SI
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PRATICAL SKILL TEST

-'I-Basicc~m'i;~terski'~~.~=~"-"-~=--~~.. .l_:?-=.~===J.. l~ou'rs- "I

Note: (i) The standard of examination shall be equivalent to that of Secondary
School

(ii) Those who will qualify the written test shall be called for the practical
skill test. ..

.r

(iii) The practical skill test shall be of qualify nature.
SYLLABUS

1. Language Test (English & Oriya) ~

A. EnqHsh Lanquaqe Test :50 Marks

(i) Verbs, Tenses, Active and Passive Voice, Subject-Verb Agreement.

(ii) Connectors, Types of sentence, Direct & Indirect speech, Comparison.

(iii) Articles, Noun, Pronouns, Preposition.

(iv) Unseen. Passage (400-450 words in length) with a verity of comprehension

question.

B. Oriya lanquaqe Test :50 Marks

(a) Grammar: 20 Marks

(b) Composition: 20 Marks

(i) Essuy Writing on familiar topics (within 250 words)(lO marks)

(ii) Letter writing (personal letter, application, Business or official)

(within 150 words): 5marks.
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( (iii) Translation (One English passage of around 100 words to be

translated in to oriya):05 marks

c. Comprehension-ot-an unseen prose passage (5x2)=10marks

Five short question to be asked.

2. Objective General Knowledge:

In this Category, their should be a series of matching questions of different

categories like :-

(a) Matching Historical events with dates ,personalities and places.

(b) Geographical facts with places.

(c) States, Countries and Institution with Head Quarter.

(d) Books & Authors.

(e) Scientific facts and Discoveries with dates, person and uses..
(f) Current event with places and personalities,&

(g) Matching question of miscellaneous type.

3.0BJECTIVE MATHEMATICS :-

i. Number system iii. Squares & Square rootsii. HCF & lCM

iV. Cubes & Cube roots v. Percentage &Averages

vi. Simple interest & Compoun~ Interest vii. Profit, loss & Discount

viii. Partnership ix. Ratio & Proportion

Under this, their will be a series of question in practical mathematics

required for day to day use. The questions would be such as to test candidates

ability to worl< out with quickness and accuracy.

4.Basics Computer skills:-

l.M.S-Windows,Introduction of Windows.

2.M.S-Office,M.S-Word, M.S-PowerPoint and M.S .Excel.

S.Practical Skill Test:-
~

TOPIC FOR PRACTICAL TEST

1. WINDOWS operating system "To test some of the following basic system

operation on file folder(s).

*Create, Rename, Copy /Cut/Paste, Delete.

II. M.S-Word: A paragraph in M.S-word in cooperating some of the tool given

below.

*Editir~~__&Formi:'ltting text and Paragraph.

*Page & Paragraph setup.

III. M.S-PowerPoi"t: A power Point representation with 2/3 slides using the tool

given below.

*editing and formatting slides.
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