Manual –1

Particulars of organization , functions ,and duties .

Section 4(1) (b) (I)

1- Aims and objectives of the organization . – 
Maintenance and Correction of R.O.R., Collection of Land Revenue ,etc, Protection of Govt. Land, Distribution of Homestead land  And Agricultural  and to the Homesteadless and landless persons , Issue of  Misc-Certificates , distribution of emergent belief at the time of Natural calamities . 

2- Mission /Vision .- 
Execution of different plan and programmes of the Govt. as decided from time to time by Govt. of Orissa . 

3- Brief History and back ground for its establishment. – This Tahasil origanization has been reorganised after merger of Darabar Adminstration and is running as per the guide-lines of Govt. of Orissa in Revenue Deptt.. 

4- Organization charts .-
 For better implentation for Govt. works , the Tahasil Comprises of  Three R.I.Circles Namely  Sadar, Maniabandha and Gopapur .besides  field staffs and other ministrial Staffs which number 45 along with one Tahasildar and Addl. Tahasildar . 

5- Allocation of Business ._ 
This Tahasil administration runs covering Revenue , Establishment , EmergenceTouzi, Nizarat ,Recordroom, Generalmisc, Encroachment ,lease, Mutation , O.L.R. Computer, O.E.A , B.B.Cases ,Grievances etc to provide immideate / quick service to the General public under This Tahasil area besides attending other business as allocated. To Tahasils from time to time by Govt. of Orissa . 

6- Duties to be performed to achieve the mission . – Maintaince of Law and orders duties at the time of on 
unavaidable situtain and smooth management of public works by disposing different Revenue riminal Cases and Sairat cases and attending to emergent works like Distrubition of emergent Relief ,rescuee and evacuation etc . 

7- Details of services rendered . – Different Categories of employees have been engaged for smooth running of  official works for the interest of the public . This office has been attending to disposal  all type of Revenue Cases besides Collection of Revenue. and to emergent Relief works from the time of it’s inceppion . 

8- Citizens interaction . – 
This Tahasil origazation is fuctioning to maintain better relation with general public vis-à-vis and rendering them services as per the guide lines of Tahasil adminstration . 

9- Postal address of main office , attached / subordinate / officers field unites etc . – The postal address of Tahasil offices and suborinate offices are given detail below

a) Tahasil office – At/Post – Baramba garh Dist- Cuttack 

b) R.I.Office Sadar – At/Post- Barambagarh Dist- Cuttack 

c) R.I.Office Maniabandha – At/Post- Abhimanpur Dist- Cuttack 


                              d)   R.I.Office Gopapur – At/Post – Gopapur Dist- Cuttack

10- Map of office location .- 
Tahasil office Baramba is located at Baramba garh near Southen side of Cuttack Narsinghpur major Dist. Road away from about 35 k.m. towards western side of 
Sub-Divisional office Athgarh. The mujumili map of this tahasil is enclosed here with . 

11- Working hours both for office and public . – This office is fuctioning from 10a.m to 5 p.m. with break of lunch from hour 1.30p.m.to 2 p.m. and in Summer seasion the office is running from 7 a.m to 1 p.m. without lunch break . 

12- Public interaction , if any . – 
This office and its staff are maintaining good relation with general public and catering to their needs without hesigation as and when required by the public . 

13- Grivance redress mechanism . – Every saterday ine every  week has been fixed for hearing of public grievances in the  office chamber of Tahasildar Baramba 













Tahasildar Baramba
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