Right to Information

Information of Tahasil Office – Mahanga

Dist Cuttack

Mannual – I

1. Aims and objective of the Organisation:- Public Services.

2. Mission/Vision :- Protection of Govt. landed property and custodians of land records of the Tenants.

3. Brief History of back ground of Establishment:- After abolition of intermediary body Govt. tookover the charge of collection of Revenue and identify the Raiyats on landed property with certificates of different category of Castes basing on their traditional jobs.

4. Organisation Charge:- Collector


Sub-Collector


Tahasildar / Addl. Tahasildar


Office Staff, Peons and P.S. etc.

5. Allocation of Business :- The judicial Business of Mahanga Tahasil is being made as per the allocation of files and Register among the Dealing Asst. as per official order of the Tahasildar.

6. Duties to be performed to achieve the mission:- Settlement of different nature of right of the Raiyats over their landed property and collection of Govt. revenue i.e Land Revenue, Sairat and water Rate etc.

7. Details of services rendered :- In normal period, collection of Revenue, issue of Misc. Certificates and maintenance of law and order etc. are made and in abnormal period like draught, Cyclone, Flood, Famine and fire accident, flood, shelter, resque and granting financial help are made to the public.

(i) Mutation of land in the name of Vendee.

(ii) Issue of different nature of Misc. Certificates for the Raiyats to establish their calims.

(iii) Granting Certificated copy of the land records.

(iv) Providing financial assistance to the Fire, flood and cyclone victims with C.M.R.F. grants to the weaker sections.

(v) Proper resque operation at the time of natural calamities with providing foodstuff etc.

8. Citizens inter-action :- Any aggrieved persons come on redressal of his grievance are duly entertained on the personal hearing and action taken on merits.

9. Postal address of the main Office :- Tahasildar, Mahanga, At / P.O. Kuarpal, Dist. Cuttack.

Postal address of the Sub-ordinate Offices :-

	Sl. No.
	Name of the R.I. Circle
	Address

	1.
	Kuanopal
	At/P.O. Kuanpal, Dist. Cuttack.

	2.
	Nadiasahaspur
	At-Nadiasahaspur, P.O. Balichandrapur, Dist: Cuttack.

	3.
	Lalitagiri
	At/P.O. Lalitagiri, Dist : Cuttack.

	4.
	Koliaatha
	At/P.O. Kuhunda, Dist : Cuttack.

	5.
	Samasarpur
	At/P.O. Samasrpur, Dist : Cuttack.

	6.
	Khartang
	At/P.O. Nurtanga, Dist : Cuttack

	7.
	Mouda
	At/P.O. Chasakhanda, Dist : Cuttack

	8.
	Goudapada
	At: Goudapada, Mahanga, Dist: Cuttack

	9.
	Bhaunria
	At : Ramakapur, P.O. Sukleswar, Dist : Cuttack

	10.
	Gotara
	At/P.O. Gotara, Dist : Cuttack

	11.
	Jhadeswarpur
	At/P.O. Jhadeswarpur, Dist : Cuttack

	12.
	Sindhupur
	At/P.O. Sindhupur, Dist : Cuttack

	13.
	Kurujanga
	At/P.O. Kurujanga, Dist : Cuttack

	14.
	Goudgope
	At/P.O. Goudgope, Dist : Cuttack

	15.
	Mahanga
	At/P.O. Mahanga, Dist : Cuttack

	16.
	Kairpur
	At/P.O. Raghunathnagar, P.O. Mahanga, Dist : Cuttack


10. Map of the Office Location :- Cuttack-Chandabali Road Via Salipur to Kuarpali (detailed sketch map attached).

11. Working hours both office and public :- From 10 A.M. to 5 P.M. excluding public holidays (at Day Office). From 7 A.M. to 1 pm in morning office.

12. Public inter-action if any :- General public come to office for issue of their Certificate deposit of different Govt. dues and receiving their Govt. dues like Exgratia, Fire accident grant CRF Fund etc.

13. Grievance redress mechanism:- Grievance petitions are receive from different agrived persons and they are enquired into through proper agencies to come to a conclusion. The offenders are taken to tax as per provision of law.

Manual – II

Power and duties of Officer and employees:
	Sl. No.
	Designation & post
	Power
	Statutory
	Others
	Duties Attached

	
	
	Administrative
	Financial
	
	
	

	1
	2
	3
	4
	5
	6
	7

	1.
	Tahasildar
	Establishment
	Bill, Budget, drawal of pay etc.
	Law & order Crl, Case, All type of Rev, Cases
	Miscellaneous enquiry and attending different meeting. Attending the situation emerging on emergency situation.
	-

	2.
	Addl. Tahasildar
	-
	-
	-do-
	-do-
	In addition to his own duties, he is also acting as sub-registrar and sub-treasury officer, Mahanga.

	3.
	Addl. Tahasildar-Cum-A.S.O
	-
	-
	-
	Exclusive charge of Record room and updation of land records in computer.
	

	Staff : -

	1.
	Sr. Clerk
	-
	-
	Attending correspondence in different nature of files and handling cash transaction.
	-
	-

	2.
	Jr. Clerk
	-
	-
	Attending file and other allied correspondences.
	-
	-

	3.
	Rev. Supervision
	-
	-
	Supervision of Revenue collection and enquiry of different revenue matters.
	-
	-

	4.
	Rev. Inspector
	-
	-
	Collection of Govt. dues and enquiry of different Revenue matters.
	-
	-

	5.
	Amin
	-
	-
	Demarcation of land and correction of Records and Maps.
	-
	-

	6.
	A.R.I
	-
	-
	To assist R.I. in preparation of collection, Register and Revenue.
	Misc. Enquiry  of different certificate cases.
	As and when necessary.

	7.
	P.S.
	-
	-
	Execution of different notices 
	-
	-do-

	8.
	Peon
	-
	-
	Carryout orders of superiors and assisting in Official business.
	-
	-do-

	9.
	Chainman
	-
	-
	Asst the Amin at the time of demarcation of land.
	-
	-do-

	10.
	Khalasi
	-
	-
	Carryout the orders of the superior authority.
	-
	-do-

	11.
	Night watcher
	-
	-
	To protect the public properties from antisocial.
	-
	-do-
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	Sl. No.
	Activity
	Level of Action
	Time framed

	1.
	To receive applications for information.
	Court Clerk
	Same day

	2.
	Sending applications to concerned section.
	-do-
	-do-

	3.
	Visit premises by applicant and verify the facts by the applicant.
	R.I. / R.S.
	2-3 days.

	4.
	Receipt of report and submit the first appealate authority.
	1st appealate authority.
	Same day

	5.
	To approve the report or reject the application.
	-do-
	One day

	6.
	To prepare the information sheet if approved.
	-do-
	Same day

	7.
	Report prepared and signed.
	Dealing Clerk
	Same day

	8.
	To deliver the information sheet to the applicant.
	Court Clerk
	Same day if possible.
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	Sl. No.
	Activity
	Time Frame/ Norm
	Remarks

	1.
	Diary No. / Diarist
	3-5 minutes per each letter 
	After deliver to the D. As.

	2.
	Despatch
	-do-
	Preparing envelop and post in the letter box.

	3.
	Typing job
	30 pages per day by Typist.
	As per availability by different sections.

	4.
	Preparation of information sheet.
	On completion of typing work etc.
	As per entry in the information Register.
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	Sl. No.
	Name of the Act. Rules regulation.
	Brief gist of the contents
	Ref. No. if any
	Price incase of price publication.

	1.
	Orissa Mutation Act.
	To mutate the land after execution of reg. Deed and correction of R.O.R. 
	
	Rs.8.00 in shape of Court fees + user fee of Rs.35/- for correction ROR in each Khata

	2.
	O.E.A. Act.
	Settlement of land from Be-bandobasta status to stitiban status and abolition of intermediary bodies.
	
	Collection of Salami & back rent & cess as per classification land.

	3.
	O.L.R. Act. 1960
	Convertion of Agrl. Land to Homestead land/Mutual partition of land among the co-shares/declaration of Bhagachasi, etc.
	
	Rs.11 in shape of court fee pen khata + Premium as per OLR Act. Rs.11/- in shape of court fees for each Khata.

	4.
	O.P.D.R. Act 1962
	Realisation of Govt. Revenue and other Govt. dues through certificate proceeding.
	
	E. Cost & process fees collect for CDR. as per certificate amount.
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	Sl. No.
	Nature of record
	Details of information availability
	Unit /sections where available
	Retention period where available.

	1.
	Bill/Service matters and personal claims.
	Staff concerned
	Estt. Section
	Permanent.

	2.
	Alination of Govt. land in favour of other Deptt.
	For construction of different development project.
	Audit & Inspection Section.
	-do-

	3.
	Mutation / O.E.A. / O.L.R.U / S 22 and other Rev. report and returns.
	Rev. Section
	Rev. Section
	After disposal of concerned cases are consigned to Record room for preservation.

	4.
	O.L.R. Section
	O.L.R. Section
	O.L.R. Sec.
	After disposal of concerned cases are consigned to record room for preservation.

	5.
	Mise. Certificate and Emergency matter.
	Miscellaneous nature of certificate and flood, famine and ex-gratia cases.
	Emergency & Misc. Sec.
	-

	6.
	O.P.D.R. Cases
	Different type of collection of Govt. Revenue in shape of Certificate proceeding.
	OPDR section 
	with concerned D.A.

	7.
	Touzi
	Collection figures of L.R. Cess and Water Rate, Misc. & Sairats figures.
	Touzi Sec.
	Submitted to the Dist. Office.

	8.
	Custodian of Land records and Govt. Cash
	Copy of R.O.Rs. of different villages and Govt. receipts.
	Record room and Nizarat.
	Record room and Nizarat.
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	Sl. No.
	Nature and address of the consultative committees/ bodies
	Constitution of the committee / bodies
	Role and responsibility
	Frequency of meetings.


No committee have been formed for consultation with the public. Hence the information may be treated as Nil.
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	Sl. No.
	Name and address of the body
	Main functions of the body
	Constitution of the body
	Date of constitution
	Date up to which valid
	Whether meeting open to public
	Whether minute accessible to public
	Frequency of meeting
	Remarks


Formation of committees and other bodies with notification their of is still accepted.
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	Sl. No.
	Name and designation
	Office Phone
	E-mail address

	1.
	Tahasildar, Mahaga
	2354143
	Not yet been allotted.
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	Sl. No.
	Name and designation
	Pay scale/monthly remuneration
	Remarks

	1.
	R.C. Jena, O.A.S. Tahasildar, Mahanga
	8100.00+ 150.00 (spl-pay)
	

	2.
	Sri. B.K. Nayak, OA..S. Addl. Tahasildar, Mahanga
	8300.00
	

	3.
	Dibakar Sahu, Sr, Clerk
	5000.00
	

	4.
	Dhruba Ch. Sahoo. –do-
	4500.00
	

	5.
	N.C. Dey, -do-
	4500.00
	

	6.
	P.K. Mishra, Jr, Clerk
	3650.00
	

	7.
	P. Jena, Jr, Cleak, -do-
	3575.00
	

	8.
	Sk. Tazmul Ali, -do-
	3500.00
	

	9.
	Debendra Swain, -do-
	3050.00
	

	10.
	Bairagi Ch. Das, Rev. Supervisor
	4750.00
	

	11.
	Sricharan Mallick, -do-
	4750.00
	

	12.
	Nitynanda Das, Rev. Inspector
	4845.00
	

	13.
	Laxmidhar Jena, -do-
	4815.00
	

	14.
	Nirmal, Ch. Kanungo, -do-
	4645.00
	

	15.
	Bidhubhusan Das, -do-
	4475.00
	

	16.
	Satendra Ku. Routray, -do-
	4305.00
	

	17.
	Netrananda  Das, -do-
	4305.00
	

	18.
	Gourahari Jena, -do-
	4220.00
	

	19.
	Ambuja Ku. Jena, -do-
	4050.00
	

	20.
	Khirod Ku. Bhoi, -do-
	3950.00
	

	21.
	Laxman Behera, R.I.
	3800.00
	

	22.
	Biranchinarayan Das, R.I.
	4815.00
	

	23.
	Sukadev Barik, R.I
	3050.00
	

	24.
	Niranjan Panda, R.I.
	3050.00
	

	25.
	Gayadhar Behera, Amin
	3650.00
	

	26.
	N.K. Rama, A..R.I.
	3590.00
	

	27.
	R.B. Nanda, -do-
	3520.00
	

	28.
	R.C. Malla, -do-
	3450.00
	

	29.
	J.N. Behera, -do-
	3480.00
	

	30.
	C.M. Barik, -do-
	3450.00
	

	31.
	B.C. Sahu, -do-
	3450.00
	

	32.
	B.K. Behura, -do-
	3235.00
	

	33.
	G.C. Mishra, -do-
	3235.00
	

	34.
	M.S. Dey, -do-
	3235.00
	

	35.
	B.K. Mohapatra, P.S.
	3150.00
	

	36.
	Sd. Qutttobudin, P.S.
	3090.00
	

	37.
	A.C. Pradhan, Peon
	3150.00
	

	38.
	N.N. Sahum, -do-
	3150.00
	

	39.
	B.K. Barik, -do-
	3150.00
	

	40.
	B.C. Panda, -do-
	3150.00
	

	41.
	S.C. Barik, -do-
	3150.00
	

	42.
	M.N. Sahu, -do-
	3150.00
	

	43.
	A.N. Swain, -do-
	3150.00
	

	44.
	K.S. Behera, -do-
	3150.00
	

	45.
	Mondodari Sethi, -do-
	3090.00
	

	46.
	Kailaash Ch. Mallick, -do-
	3090.00
	

	47.
	Swarnalata Mohanty, -do-
	3080.00
	

	48.
	Somanath Rout, -do-
	3080.00
	

	49.
	D.K. Mohanty, -do-
	3150.00
	

	50.
	R.K. Naik, Chainman
	3090.00
	

	51.
	P.N. Barik, Khalasi
	3020.00
	

	52.
	Bharat Ch. Samal, -do-
	2550.00
	

	53.
	Santosh Ku. Samal, N.W.
	3080.00
	

	54.
	Sibendra Sahu, Peon
	2550.00
	They are continuing as per orders vide OAT, Cuttack Bench case No.1573(C) /93 and 1472(C)/93

	55.
	Ramesh Ch. Samal,-do-
	2550.00
	-do-

	56.
	Kanhei Ch. Das, -do-
	2550.00
	-do-

	57.
	Prafulla Ku. Kuntia, P.S.
	2550.00
	-do-
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Non-plan Budget

	Major Head
	Activities to be performed.
	Sanctioned Budget.
	Budget Estimate
	Revised Estimate
	Expenditure for the last year.

	3-20-29- L.R.
	Disbursement of pay & allowances
	Pay
	23,000000.00
	
	
	

	
	
	D.A.
	14,03,000.00
	
	
	

	
	
	HRA
	1,15,000.00
	
	
	

	
	
	O.A.
	360.00
	
	
	

	
	
	T.E.
	25,000.00
	
	
	

	
	
	RCM
	41,000.00
	
	
	

	
	
	Elect.
	60,000.00
	
	
	

	
	
	W.T.
	2,000.00
	
	
	

	
	
	Tel.
	9,000.00
	
	
	

	
	
	M.V.
	50,000.00
	
	
	

	
	
	O.C.
	12,000.00
	
	
	

	3-2506-L.R.
	-do-
	Wages
	2,42,216.00
	
	
	

	3-2052-SGS
	Disbursement of Festival Adv.
	
	60,000.00
	
	
	


Plan Budget

	Name of the Plan scheme
	Activities to be undertaken.
	Dt. Of commencement
	Expected date for completion
	Amount sanctioned.
	Amount disbursed / spent

	Nil
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	Sl. No.
	Name & address of the Institution
	Manner of execution of subsidy programme, list of institutions given subsidy.

	
	
	Purpose for which subsidy provided
	No. of beneficiaries
	Amount of subsidy
	Previous year utilization prccess
	Previous year achievements.

	Nil


List of Individuals given subsidy

	Sl. No.
	Name and address of the beneficiary
	Purpose for which subsidy provided
	Amount subsidy.
	Scheme and criteria for selection.
	No. of time subsidy given in past with purpose.

	Nil
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Particulars of recipients of concession, permits or authorization granted.

List of beneficiaries.

	Sl No.
	Name and address of beneficiary.
	Nature of concession permit/authorization
	Purpose for which granted.
	Scheme and criteria for selection
	No. of times similar concession given in past with purpose.

	
	
	Nil
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Information available in an electronic form details of information.

Nil.
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1.
Information counter
Available

2.
Website
No

3.
Library
No

4.
Notice Board
Available
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List of Asst. Public Information Officer

Sri B.K. Nayak, O.A..S.

Addl. Tahasildar.
Not Necessary
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Other information as may be prescribed for dissemenation shall be collected tabulated, complied collected and provided in the form of Munnual time of time.

                                                                                                                                                                                        Sd/-


R. C. Jena, OAS.
                                                                                                                                 
Tahsildar, Mahanga.

                                                                                                                                                                                    BACK
