CHAPTER – 1
Introduction
1.1.
An act  to provide for setting out the practical regine of right to information  for citizen in order to promote transparency and accountability of every public authority .

1.2.
To know the provisions and procedure on Right to information, this  Hand Book is very much essential.

1.3.
Govt.  officials / Private / Under taking Sectors / N.G.O.  are the intended users of this Hand Book.

1.4
Organisation of the information in this Hand Book are quite helpful.

1.5
B.P.L. means,  a card  issued to any citizen  who is below the poverty line.


State Govt. means :-
Government of Orissa.

1.6
Public Information Officer of a public officer.

1.7
Procedure and fee structure for getting information are available in the Orissa Right to Information Rules – 2005.

CHAPTER -2  ( Mannual -1)

Particulars of Organisation functions and duties.
2.1
Tahasil office,  Narasinghpur functions under Department of Revenue,   Govt. of  Orissa,   collection of Land Revenue,  Disposal  of various revenue cases,  correction and issue of Record-of-Right are the main objective of this office.

2.2
Main mission is to enhancement of revenue for the State.

2.3.
This Office incepted in the  year 1965 and functions  under the Deptt.  of Revenue  under the State of Orissa.  Discharging public service for the management of land and land revenue.

2.4
Collection of land revenue from various sources, protection and correction of Record-of-Right ,  Disposal of all types of revenue cases and maintenance of law and order in the locality are the main duties of this authority.

2.5
( As above in point 2.4. )
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2.6
The following services are being provided by this Tahasil Office  :-


i)
Issue of R.O.R. to the public


ii)
Disposal of various revenue cases


iii)
Issue of Misc.  certificate 


iv)
Settlement of Sairat Sources

v)
Providing relief / shelter / rehabilitation  to the victim of calamities , flood, fire, cyclone and drought 


vi)
Giving protection to the public from illegal encroachment of Govt.  land.


vii)
Providing house sites and Agriculture land to the Homestead less  and Landless families.

viii)
Settlement of land dispute among  the public under various Acts and Rules.


ix)
Collection of land revenue and Water-rate for the State. 

2.7
This Tahasil is functioning under Revenue Deptt.  of Govt.  of Orissa.

2.8
To abide by the existing various rules and acts by the public are main expectation of the public authority for enhancing  its effectiveness and efficiency.
2.9
For seeking public participation and contribution,  personal contact through  our field staff arrangement  has been made.

2.10
Grievance petition are being received in this office direct from the public as well as from the Higher authority.  Enquiries are made on the petition through our agencies and disposing of the grievance petition by delivering services.

2.11
Address of the Office.




Office of the Tahasildar,  Narasinghpur.




District – Cuttack,  Orissa.

2.12
Morning Office 
:
7.A.M.  to 1 P.M.


Day Office 

:
10 A.M. to 5 P.M. 
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CHAPTER – 3 ( Mannual -2)
Power and Duties of Officer and Employees
3.1

Designation
Administrative                  Financial                   Others.
    Duties


   Power                             Power 
--------------          ----------------------------      --------------------           --------------        -----------
Tahasildar,
1. Revenue Officer
1.  Drawing &       
Executive 
1. Office administration.

Narasinghpur
2. Executive Magistrate     Disbursing Officer  
Officer 



     for  drawal of 
Devottar




     Salaries of Staff.
Narasinghpur.

3. Collector-under    
2. Sanction of Ex-gratia      
2.  Services to public


      O.E.A.    Act.


4. Certificate Officer
3. Fire-relief
3.  Implementation of Govt.


5. Irrigation Officer 
4. H.B. Grants. 
      Programme. 


Additional 
1. In charge of 
Nil
Nil

      -do-

Tahasildar
    Computer Cell


2. Correction of 


    R.O.R.



3. Issue of 


   Certified Copies.


4. Public Information


    Officer. 



Head-Clerk
Nil
Nil
Nil
1. Suptd. of Office.





2. Scrutiny of Files and 




    records.





3. True copies certifying





   Officer.





4. Custodian  of R.R. Books





    & M.R. Books.





5. Nodal Officer replying





    of Lok Sabha / Rajya 





   Sabha / State Assembly




   Question.

Senior Clerks 
Nil
Nil
Nil
1. Incharge of Record-Room.





2. Maintenance R.O.R.





3. Dealing with Cash & Bills.





4. Dealing with all types of 





    Touzi matter. 





5. Establishment matters. 
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Junior Clerk 
Nil
Nil
Nil
1. Custodian of case records





    case register & day to day 





    placing  of records created





   under various rules and acts.





2. Maintenance of all types



    
    of statutary registers and  





    compliance of monthly 





     reports and  returns 





    including  progressive 





    reports.

Revenue Supervisor Nil
Nil
Nil
1. Supervision of collection





    work of all R.I.s.

Revenue  Inspector Nil
Nil
Nil
1. Collection of land revenue





    from the tenants.





2. Enquiries of various Misc. 





    certificates.





3. Field enquiry of all type





    of land dispute & proposal.





4. Maintenance correction





     of R. O.R.





5.  Duties assigned during





     Emergency Election,





     Census etc.

Asst. Revenue 
Nil
Nil
Nil
               -do-

 Inspector .

Peons / Process
Nil
Nil
Nil
1. Delivery of  Daks.

    Server





2. Carrying of Files &





    Records to the Officers 





    and Staff.






3.  Service of Processes. 
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CHAPTER – 4 ( Mannual – 3)

Rules, Regulations,  Instructions,  Mannual and Records for discharging functions :-
4.1

Sl.   Name of the 
        Type of          Brief write up                From where             Address          Fee   

No. document             document         the document                one can get              Telephone       charged by



                            Copy of  rules,         Number          the Deptt.



                            Regulation &           Fax and          copy of rule



                             & records.               Others.           regulation,

                                                        




         records and 







         if any. 

---------------------------------------------------------------------------------------------------------------------------------

 1        2                           3                         4                                  5                            6                        7

--------------------------------------------------------------------------------------------------------------------------------

1.
O.L.R. manual
Act & Rules
Orissa Land Refurms 
  Govt. Press , 

Govt. Press 
Rs. 27.00




1960 came into force
 Cuttack 

Cuttack.




for smooth management
  &  from any 




of the land and collection   Book Stall




of land revenue.

2.
O.E.A. Act 
Act & Rules
Orissa Estate Abolution 
   

-do-

-do-

-




Act- 1958. To regularise 




the estate vested to Govt.

3.
O.G.L.S. Act. 
Act &Rules 
Orissa Govt. Land 


-do-

-do-

-



Settlement Act-1962.






Act for settlement of 




Govt. Land.

4.
O.P.L.E. Act
Act & Rules
Orissa Prevention 


-do-

-do-





of Land Encroachment




Act-1972.  To prevent




Govt. land from 




encroachment. 

5.
Orissa Records
Act & Rules
Orissa Records Mannual


-do-

-do-

Mannual

1960.  Provide procedure



to deal with the records.

6.
O.M.M.C. Rules
Act & Rules
Orissa Miner Minerals


-do-

-do-




Rules-1980.  Rules to 




Realise royalty from 




Minor minerals.
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7.
O.P.D.R. Act
Act &  Rules 
Orissa Public demand


-do-

-do-




recovery Act-1962.  




Act & Rules to realise 





public demand.
8.
Irrigation
Act & Rules
Irrigation Mannual-19


-do-

-do-


Mannual.

Rule and Regulation 




for assessment and 




collection of water




rate.

9.
Nizarat Mannual
Act & Rules
Nizarat Mannual-19.


-do-

-do-




procedure to maintain 




Govt. accounts.

10.
Mannual of 
Act & Rules
Procedure to maintain


-do-

-do-



Tahasil

  Govt. accounts. 


Accounts.

11.
Orissa Relief
Rules
Orissa Relief Code


-do-

-do-


Code

1960.  For systematic 




Distribution of relief /




Ex-gratis & Prevenation




Rehabilitation from 




natural calamities.  

12.
Orissa Service 
Rules
Orissa Govt. servant


-do-

-do-


Code

service procedure.


CHAPTER – 5 ( Mannual -4)
Implementation of Policy
5.2
 There is no such provision to seek consultation / participation of public for implementation of policy. 
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CHAPTER – 6 ( Mannual – 5)
Statement categories of document held
6.1

Sl.        Categories of               Name of document.           Procedure to                      Held under control

No.       document                                                               obtain the document
   control of. 

------------------------------------------------------------------------------------------------------------------------------
1.                2.                                    3.                                          4.                                      5.

------------------------------------------------------------------------------------------------------------------------------

1.
Case Records
1.  O.P.L.E. case records.
Through certified copies.
Tahasildar



2.  O.L.R.  cases records.


2.
Record
1. Record-of Right.
-do-
-do-

3.
Case records.
1. O.P.D. R. case register & 
-do-
-do-



  Records.



2. Lease case records and 
-do-
-do-



  register.



3. O.E.A  case records and
-do-
-do-



  register.



4. Mutation case records
-do-
-do-



   register.



5. Ex-Gratia case records
-do-
-do-

4.
Files 
Files of Establishment,
-do-
-do-



O.L.R, O.E.A., Encroachment, 



Lease, Gl.& Misc, Emergency,



Record Room, Touzi, Nizarat.
CHAPTER – 7 ( Mannual – 6)

Statement of Board’s Councils  and Other Bodies  constituted as its part.

7.1
Not related to this Orgisantion .
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CHAPTER –8 ( Mannual -7 )

The names, Designation of the Public Information Officer.

8.1
Name of the Public authority :-        Tahasildar, Narasinghpur.

Sl. No.            Name & Designation                             S.T.D. Code                     Phone Number.

-------               ----------------------                                   ----------                           -----------------

1.
                Satyabadi Mallik                                      06721                                270231 E-Mail-

                                                                                                                                    Fax - -

Department Appellate authority

2.                    Subash Chandra Das, O.A.S.                     -do-
                                     -do- 

CHAPTER – 9   ( Mannual – 8 )

Procedure followed in decision making process.

9.1
Records Mannual procedure followed to take a decision for revenue  matter.

9.2
Proposal initiated as per the concerned rules and acts from a Junior  Asst. and duly scrutinised by Head Clerk,  some cases Tahasildar takes a decision and in some cases proposal needs approval  from higher authority .

9.3
Decision  communicate to the public through Notice Board.

9.4
Sub-Collector ,  Collector,  R.D.C.  and Member Board of Revenue levels opinions  are sought for the decision making .

9.5
Final authority depends on type and category of decision. 

9.6.
S.L.  No. 1


Subject on which the decision is to be taken :-       Lease of Govt. Land to B.S.N.L. , Cuttack.


Guidelines / Direction, if any :-     As per Guide line O.G.L.S. Rules- 1978.



                                                  O.G.L.S. Act. – 1962.


Process of Execution :-
Initiation,  Inviting  objection, hearing, calculation, fixation of premium   

 

and Rent, Cess, Recommendation.  Proposal to Collector through 



Sub-Collector,  Athagarh,  then approval of Collector.

Contd. P/9

-9-

Designation of officers involved in decision making :-
Collector ,  Cuttack.


Contact information of the above mentioned officer :-
Collector, Cuttack.


If not satisfied by the decision, where and how to appeal :-
1. Collector.






2.  Sub- Collector.






3.  A.D.M.

CHAPTER – 10 ( Mannual – 9)

Directory of Officers and Employee

10.1.

Sl.No.                    Name   &  Designation                STD. Code        Ph. No.          Fax.       E-Mail  Address.

------------------------------------------------------------------------------------------------------------------------------

1.
Shri Subash Ch. Das. O.A.S.                               06721           270231
------------------------------------------------------------------------------------------------------------------------------

2.
Shri Prasanna Ku. Dash. H.C

------------------------------------------------------------------------------------------------------------------------------


3.
Shri Biswararanjan Mishra. R.S.

-------------------------------------------------------------------------------------------------------------------------------

4.
Shri Janardan Pradhan. S.C.

------------------------------------------------------------------------------------------------------------------------------

5.
Shri Bhagaban Mohanty. S.C.

------------------------------------------------------------------------------------------------------------------------------

6.
Shri Suryanarayan Mishra.  S.C.

------------------------------------------------------------------------------------------------------------------------------

7.
Biraja Laxmi Senapati.  J.C. 

------------------------------------------------------------------------------------------------------------------------------

8.
Shri Prafulla Ku. Sahoo. J.C.

------------------------------------------------------------------------------------------------------------------------------

9.
Shri Manoj Ku. Mohanty. J.C.

------------------------------------------------------------------------------------------------------------------------------

10.
Shri Suvendu Ku. Mantry. J.C. 
-----------------------------------------------------------------------------------------------------------------------------

11.
Shri Ashok Ku. Mohanty. J.C.

------------------------------------------------------------------------------------------------------------------------------

12.
Shri Dhirendra Ku. Barik. J.C.

------------------------------------------------------------------------------------------------------------------------------

13.
Shri Daitary Mohapatra. J.C.

------------------------------------------------------------------------------------------------------------------------------

14.
Shri Sridhar Rana.  J.C.

------------------------------------------------------------------------------------------------------------------------------
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Sl.No.                    Name   &  Designation                STD. Code        Ph. No.          Fax.       E-Mail  Address.

------------------------------------------------------------------------------------------------------------------------------

15.
Shri Laxmikanta Routray. J.C.                        06721                270231
------------------------------------------------------------------------------------------------------------------------------

16.
Shri Laxmidhar Dash. J.C.

------------------------------------------------------------------------------------------------------------------------------

17.
Shri Braja Kishore Behera. R.I.

------------------------------------------------------------------------------------------------------------------------------

18.
Shri Brundaban Mohapatra. R.I.

------------------------------------------------------------------------------------------------------------------------------

19.
Shri Ganeswar Patra. R.I.

------------------------------------------------------------------------------------------------------------------------------

20.
Shri Premananda Sahoo. R.I.

------------------------------------------------------------------------------------------------------------------------------

21.
Shri Pranabandhu Dash. R.I.
------------------------------------------------------------------------------------------------------------------------------

22.
Shri Subash Ch. Sahoo. Driver.

------------------------------------------------------------------------------------------------------------------------------

23.
Shri Maheswar Panda , Amin.

------------------------------------------------------------------------------------------------------------------------------

24.
Shri Pitabash Sahoo. Amin.

------------------------------------------------------------------------------------------------------------------------------

25.
Shri Biswanath Rath . A.R.I.

------------------------------------------------------------------------------------------------------------------------------

26.
Shri Binod  Ku. Mishra. A.R.I.

------------------------------------------------------------------------------------------------------------------------------

27.
Shri Prafulla Ku. Sahoo . Daftery. 

------------------------------------------------------------------------------------------------------------------------------

28.
Shri Prafulla Ku. Mishra.   Peon.

------------------------------------------------------------------------------------------------------------------------------

29.
Shri Fakira Mohan Pradhan. Peon.

------------------------------------------------------------------------------------------------------------------------------

30.
Shri Laxmidhar Senapati . Peon.
------------------------------------------------------------------------------------------------------------------------------

31.
Shri Madhusudan Das .  Peon. 

------------------------------------------------------------------------------------------------------------------------------

32.
Shri Gopinath Katikia , Peon.

------------------------------------------------------------------------------------------------------------------------------

33.
Shri Narasingha Ch. Mohanty. Peon.

------------------------------------------------------------------------------------------------------------------------------

34.
Shri Basanta Ku. Mishra . Peon.

------------------------------------------------------------------------------------------------------------------------------

35.
Chinodini Mishra . Peon.

------------------------------------------------------------------------------------------------------------------------------

36.
Shri Sujit Ku. Sahoo. L. Peon.

------------------------------------------------------------------------------------------------------------------------------

Contd.P/11

-11-

Sl.No.                    Name   &  Designation                STD. Code        Ph. No.          Fax.       E-Mail  Address.

------------------------------------------------------------------------------------------------------------------------------

37.
Shri Prashanta Ku. Mishra C. Peon.               06721                 270231
------------------------------------------------------------------------------------------------------------------------------

38.
Shri Premananda Panda. C. Peon.

------------------------------------------------------------------------------------------------------------------------------

39.
Shri Bijay Ku. Pattanayak. C. Peon.

------------------------------------------------------------------------------------------------------------------------------

40.
Shri Prana Krushna Dash. P.S.

------------------------------------------------------------------------------------------------------------------------------

41.
Shri Bijaya Ku. Panda P.S.

------------------------------------------------------------------------------------------------------------------------------

42.
Shri Digambar Palei . P.S.

------------------------------------------------------------------------------------------------------------------------------

43.
Shri Rajib Lochan Rout. P.S.

------------------------------------------------------------------------------------------------------------------------------

44.
Shri Damodar Mallik. W.M.

------------------------------------------------------------------------------------------------------------------------------

45.
Shri Panchanan Dalei. W.M.

------------------------------------------------------------------------------------------------------------------------------

46.
Shri Rabindra Ku. Naik. W.M.

------------------------------------------------------------------------------------------------------------------------------

47.
Shri Ranjit Ku. Nayak. W.M.

------------------------------------------------------------------------------------------------------------------------------

48.
Shri Raju Perei , Gardener.

------------------------------------------------------------------------------------------------------------------------------

49.
Shri Ganeswar Sahoo. Chainman. 

------------------------------------------------------------------------------------------------------------------------------

CHAPTER – 11 ( Mannual – 10)
Sl No.        Name  & Designation                     Monthly                     Compensatory               Procedure to 

                                                                          Remuneration            allowance                      determine the 
                                                                                                                                                   Remuneration 
------------------------------------------------------------------------------------------------------------------------------

1.
Shri Subash Ch. Das. O.A.S. 
8300.00

5561.00
------------------------------------------------------------------------------------------------------------------------------


2.
Shri Prasanna Ku. Dash. H.C
5600.00

3752.00
------------------------------------------------------------------------------------------------------------------------------


3.
Shri Biswararanjan Mishra. R.S.
5000.00
3350.00
-------------------------------------------------------------------------------------------------------------------------------

Contd.P/12

-12-

Sl No.        Name  & Designation                     Monthly                     Congestive                     Procedure to

                                                                          Remuneration            allowance                      determine the 

                                                                                                                                                   Remuneration
------------------------------------------------------------------------------------------------------------------------------

4.
Shri Janardan Pradhan. S.C.
4500.00
3015.00
------------------------------------------------------------------------------------------------------------------------------

5.
Shri Bhagaban Mohanty. S.C.
5000.00
3350.00
------------------------------------------------------------------------------------------------------------------------------

6.
Shri Suryanarayan Mishra.  S.C.
4300.00
2881.00
------------------------------------------------------------------------------------------------------------------------------

7.
Biraja Laxmi Senapati.  J.C. 
3650.00
2446.00
------------------------------------------------------------------------------------------------------------------------------

8.
Shri Prafulla Ku. Sahoo. J.C.
3650.00
2446.00
------------------------------------------------------------------------------------------------------------------------------

9.
Shri Mahoj Ku. Mohanty. J.C.
3500.00
2345.00
------------------------------------------------------------------------------------------------------------------------------

10.
Shri Suvendu Ku. Mantry. J.C. 
3500.00
2345.00
-----------------------------------------------------------------------------------------------------------------------------

11.
Shri Ashok Ku. Mohanty. J.C.
3500.00
2345.00
------------------------------------------------------------------------------------------------------------------------------

12.
Shri Dhirendra Ku. Barik. J.C.
3650.00
2446.00
------------------------------------------------------------------------------------------------------------------------------

13.
Shri Daitary Mohapatra. J.C. 
3650.00
2446.00
------------------------------------------------------------------------------------------------------------------------------

14.
Shri Sridhar Rana.  J.C.

3125.00
2094.00
------------------------------------------------------------------------------------------------------------------------------

15.
Shri Laxmikanta Routray. J.C.
3125.00
2094.00
------------------------------------------------------------------------------------------------------------------------------

16.
Shri Laxmidhar Dash. J.C.                      L.P.C.  not received          
------------------------------------------------------------------------------------------------------------------------------

17.
Shri Braja Kishore Behera. R.I.
4815.00
3226.00
------------------------------------------------------------------------------------------------------------------------------

18.
Shri Brundaban Mohapatra. R.I.
4305.00
2884.00


------------------------------------------------------------------------------------------------------------------------------

19.
Shri Ganeswar Patra. R.I.
2848.00
2884.00
------------------------------------------------------------------------------------------------------------------------------

20.
Shri Premananda Sahoo. R.I.
4305.00
2884.00
------------------------------------------------------------------------------------------------------------------------------

21.
Shri Pranabandhu Dash. R.I.
2848.00
1908.00
------------------------------------------------------------------------------------------------------------------------------

22.
Shri Subash Ch. Sahoo. Driver.
3725.00
2496.00
------------------------------------------------------------------------------------------------------------------------------

23.
Shri Maheswar Panda , Amin.
3240.00
2171.00
------------------------------------------------------------------------------------------------------------------------------

24.
Shri Pitabash Sahoo. Amin.
3650.00
2446.00


------------------------------------------------------------------------------------------------------------------------------
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Sl No.        Name  & Designation                     Monthly                     Congestive               Procedure to

                                                                          Remuneration            allowance                      determine the 

                                                                                                                                                   Remuneration
------------------------------------------------------------------------------------------------------------------------------

25.
Shri Biswanath Rath . A.R.I.
3450.00
2312.00
------------------------------------------------------------------------------------------------------------------------------

26.
Shri Binod  Ku. Mishra. A.R.I.
3520.00
2358.00
------------------------------------------------------------------------------------------------------------------------------

27.
Shri Prafulla Ku. Sahoo . Daftory.   
3150.00
2111.00
------------------------------------------------------------------------------------------------------------------------------

28.
Shri Prafulla Ku. Mishra.   Peon.
3150.00
2111.00
------------------------------------------------------------------------------------------------------------------------------

29.
Shri Fakira Mohan Pradhan. Peon.
3150.00
2111.00
------------------------------------------------------------------------------------------------------------------------------

30.
Shri Laxmidhar Senapati . Peon.
3150.00
2111.00

------------------------------------------------------------------------------------------------------------------------------

31.
Shri Madhusudan Das .  Peon. 
3150.00
2111.00

------------------------------------------------------------------------------------------------------------------------------

32.
Shri Gopinath Katikia , Peon.
3090.00

2070.00
------------------------------------------------------------------------------------------------------------------------------

33.
Shri Narasingha Ch. Mohanty. Peon.
3080.00

2064.00
------------------------------------------------------------------------------------------------------------------------------

34.
Shri Basanta Ku. Mishra . Peon.
3080.00

2064.00
------------------------------------------------------------------------------------------------------------------------------

35.
Chinodini Mishra . Peon.

3020.00

2023.00
------------------------------------------------------------------------------------------------------------------------------

36.
Shri Sujit Ku. Sahoo. L. Peon.
3020.00

2023.00
------------------------------------------------------------------------------------------------------------------------------

37.
Shri Prashanta Ku. Mishra C. Peon.
3080.00

2064.00
------------------------------------------------------------------------------------------------------------------------------

38.
Shri Premananda Panda. C. Peon.
3080.00

2064.00
------------------------------------------------------------------------------------------------------------------------------

39.
Shri Bijay Ku. Pattanayak. C. Peon.
2720.00

2023.00
------------------------------------------------------------------------------------------------------------------------------

40.
Shri Prana Krushna Dash. P.S.
3080.00

2064.00

------------------------------------------------------------------------------------------------------------------------------

41.
Shri Bijaya Ku. Panda P.S.

3080.00

2064.00

------------------------------------------------------------------------------------------------------------------------------

42.
Shri Digambar Palei . P.S.

3080.00

2064.00

------------------------------------------------------------------------------------------------------------------------------

43.
Shri Rajib Lochan Rout. P.S.
3020.00

2023.00
------------------------------------------------------------------------------------------------------------------------------

44.
Shri Damodar Mallik. W.M.
3150.00

2111.00
------------------------------------------------------------------------------------------------------------------------------

45.
Shri Panchanan Dalei. W.M.
3150.00

2111.00
------------------------------------------------------------------------------------------------------------------------------
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Sl No.        Name  & Designation                     Monthly                     Congestive               Procedure to

                                                                          Remuneration            allowance                      determine the 

                                                                                                                                                   Remuneration
------------------------------------------------------------------------------------------------------------------------------

46.
Shri Rabindra Ku. Naik. W.M.
3090.00

2070.00
------------------------------------------------------------------------------------------------------------------------------

47.
Shri Ranjit Ku. Nayak. W.M.
3080.00

2064.00
------------------------------------------------------------------------------------------------------------------------------

48.
Shri Raja Perei , Gardener.

3150.00

2111.00
------------------------------------------------------------------------------------------------------------------------------

49.
Shri Ganeswar Sahoo. Chairman. 
3080.00

2064.00
------------------------------------------------------------------------------------------------------------------------------

CHAPTER –12   ( Mannual – 11)

Budget allocated to each agencies.

Year – 2004-05

Sl. No.            Head.               Proposed                  Sanctioned                    Amount                 Total 

                                                Budget                     Budget                            released                expenditure.

------------------------------------------------------------------------------------------------------------------------------

   1                     2                          3                             4                                      5                             6

-----------------------------------------------------------------------------------------------------------------------------

1.            3 – 2029   L.R.        37,48,500/-                35,43,800/-                  34,68,888/-            34,68,888/-

CHAPTER- 13 ( Mannual – 12)


Not related to this Public authority.

CHAPTER – 14 ( Mannual – 13)


Particular of receipt of concession  permits or authorization  granted by it.


Not related to this Public authority.

Contd. P/15

-15-

CHAPTER – 15 ( Mannual – 14)


Norms set by it for the discharge of its functions.


Norms and Standard are set in form of various rules and acts by Govt. of Orissa for discharge of functioning  of  various activities.

CHAPTER – 16  (Mannual – 15)


Information available in an electronic form.


All the Records-of-Rights have been available in electronic form ( Computer)

CHAPTER – 17. ( Mannual -16)


Particulars of facilities available to citizen for obtaining information.


Notice Board  system of   issuing copies of document and inspection of records facilities are available .

CHAPTER – 18 (  Mannual – 17)


All the useful information mentioned from 18.1. to 18.8. are being strictly followed for the purpose of implementation of right  to information. 




                          Tahasildar,  Narasinghpur. 

                                                      BACK
