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                                  RIGHT TO INFORMATION ACT-2005
SALIPUR TAHASIL, SALIPUR

Chapter –1
Particulars of Organization, function and duties






(Sec. 4(1)(b) I.

1.1. Introduction:


The Constitution of India has established democratic republic. Democracy requires an informed citizenry and transparency of information, vital to its functioning with a view to provide for setting out the practical regime of right to information for citizens to secure access to information under the control of public authorities. 

1.2. Aims and objectives of the organization:- 
The right to information Act-2005 has been enacted in order to promote transparency and accountability in the working of every public authority.
1.3.
Every public authority is intended users of this Act.

1.4
This Act shall apply to all organizations, except to the intelligence and security organizations, established by the Central Govt./State Govt. or any information furnished by such organizations to that Govt.

1.5. Definitions:- 


In this Act, unless the context otherwise requires,-

(a) “appropriate Government” means in relation to a public authority which is established, constituted, owned, controlled or substantially financed by funds provided directly or indirectly-

(i) by the Central Government or the Union territory administration, the Central Government;

(ii) by the State Government, the State Government;

(b) “Central Information commission” means the Central Information Commission constituted under sub- section (I) of section 12;

(c) “Central public Information Officer” means the Central public Information Officer designated under sub- section (I) and includes a Central Assistant public Information Officer designated as such under sub- section (2) of section 5;

(d) “Chief Information Commissioner” and “ Information Commissioner” mean the Chief Information Commissioner and Information Commissioner appointed under sub- section (3) of section 12;

(e) “ Competent authority” means:-

(i) the Speaker in the case of the House of the people or the Legislative Assembly of State of Union territory having such Assembly and the Chairman in the case of the Council of States of Legislative Council of a State;

(ii) the Chief Justice of India in the case of the Supreme Court;

(iii) the Chief justice of the High Court in the case of a High Court;

(iv) the President or the Governor, as the case may be, in the case of other authorities established or constituted by or under the Constitution;

(v) the administrator appointed under article 239 of the Constitution;

(f) “Information” means any material in any form, including records, documents, memos, e- mails, opinions, advices, pres releases, circulars, orders, logbooks, contracts, reports, papers, samples, models, data material held in any electronic forms and information relation to any private body which can be accessed by a public authority under any other law for the time being in force;

(g) “prescribed” means prescribed by rules made under this Act by the appropriate Government or the competent authority, as the case may be;

(h) “public authority” means any authority of body or institution of self- government established or constituted-

(a) by or under the Constitution;

(b) by any other law made by parliament;

(c) by any other law made by State Legislature;

(d) by notification issued or order made by the appropriate Government, and includes any:-

(i.) body owned, controlled or substantially financed;

(ii.) non- Government organization substantially financed, directly or indirectly any the appropriate Government;

(i) “record” includes:-

(a) any document, manuscript and file;

(b) any microfilm, microfiche and facsimile copy of a document;

(c) any reproduction of image or images embodied in the such microfilm (whether enlarged or not), and

(d) any other material produced by a computer or any other device;

(j) “right to information” means the right to information accessible under this Act which is held by or under the control of any public authority and includes the right to:-

(i) Inspection of work, documents, records;

(ii) Taking notes, extracts or certified copies of documents or records;

(iii) Taking certified samples of material;

(iv) Obtaining information in the form of diskettes, floppies, tapes, videocassettes or nay other electronic mode or through printouts where such information is stored in a computer or in any other device;

(k) “State Information Commission” means the State Information Commission constituted under sub- section (I) of section 15;

(l) “state chief Information Commissioner” and “State Information Commissioner” mean the State Chief Information Commissioner and the State Information commissioner appointed under sub- section (3) of section 15;

(m) “State public Information Officer” means the State public Information Officer designated under sub –section (1) and includes a State Assistant public Information Officer designated as such under sub- section (2) of section5;

(n) “third party” means a person other than the citizen making a request for information and includes a public authority.

1.6. Contact person in case some body wants to get more information on topics covered in the hand – book as well as other information also :-  Tahasildar/ Additional Tahasildars
1.7. Procedure and Fee Structure for getting information: -

PROCEDURE TO OBTAIN INFORMATION:

1. A citizen desirous of any information may apply for information in form A to the public Information Officer, with the required fee in shape of Treasury Challan or cash as specified in the Schedule under the appropriate head of Account:


Provided that application fee shall not be payable in case of a person whose name appears in the latest list of persons below poverty line for which he has to produce BPL Card.


Provided that a citizen seeking information through electronic means has to submit evidence regarding deposit of prescribed application fee.

(2) The public information Officer any other officer authorized by him shall furnish the acknowledgement and after being satisfied with the identity of the applicant shall also intimate in form B as soon as possible the amount of cost for providing information required to be paid by the applicant in cash, as mentioned in the Schedule.

(3) The applicant may deposit the said amount within a period of fifteen days from the date of receipt of such information,  failing which the application shall stand rejected.

Information regarding rejection:-

(1) Where a request has been rejected under sub- section (I) of section 7, the public information Officer shall intimate the applicant; the reasons for such rejection in form C.

(2) Wherever information applied for is available in electronic means, the Public information Officer may advise in form C to the applicant to obtain the information from the appropriate website to be specified by the public information Officer.

Meeting of the recommending Committee:-

For the purpose of appointment of the State Chief information Commissioner and the State information Commissioner under sub- section (3) of section 15, the Nodal Officer shall, in consultation with the State Govt. convene the meeting of the Committee for their recommendation.

Memorandum of appeal:-

(1) An appeal under sub- section (I) of section 19 shall be filed in form D to the officer as designated by the public Authority to hear such appeal.

(2) The Memorandum of appeal shall be accompanied with such fee as specified in the Schedule which shall be paid in the shape of court fee stamp.

(3) Any person aggrieved by the decision under sub- section (I) of section 19, may prefer a second appeal before the State Information Commission under sub- section(3) thereof in form E which shall be accompanied with such fee in the shape of court fee stamp as specified in the Schedule.

(4) The appeal preferred under sub- rules(1) and (3), if not accompanied with the required fee, shall be rejected by the concerned Appellate Authority, but no fee is payable by the applicant holding a BPL Card.

(5) Every order of the Appellate Authority shall be communicated to the appellant concerned and to the public information officer where such appeal is from the order of the public Information Officer and to the first Appellate Authority in case it is a second appeal.

Guidelines by the State Govt.:- 
     The State Govt. shall have the power to issue guidelines not inconsistent with the provisions of the Act and these rules for smooth implementation of the provisions of the Act and the rules.

Penalties:-
    In the event of imposition of penalty under section 20 on the public information Officer concerned, the said officer by Treasury Challan under the appropriate receipt Head of the State Budget may deposit such penalty within a period of thirty days, failing which the amount shall be recovered from the salary of the officer concerned.

      Calculation of cost of damage:-


If any damage is caused to the public property in the course of giving any information in the form of samples of materials, the damage caused to such property shall be included while calculation further fees representing the cost of providing the information.

     Maintenance of Register:-

(1) the public information officer shall maintain a register in form F for recording the details of the applications received and the information supplied be him and keep the Head of Office to ensure required assistance if any, as would be sought for by the public Information Officer to facilitate providing information.

(2) The public Information Officer shall maintain a cash register in form G for recording the details of money received by him relating to providing information and deposit the money in such head of account or in any Scheduled Band in the name of such officer as the concerned Head of Office decides.

   Deposit of expenditure:-

The expenditure to be incurred for production of witness or documents before the State Information Commission shall be deposited before the Commission by the party at whose instance the witnesses or the documents are to be produced.

  Realization of penalties or damages: -

Any penalty or damage or any other sum payable under the Act, if not paid within thirty days of the date of receipt of the order for realization of the same or cannot be recovered, it can be realized from such person as arrears of Land revenue.

FORM –A

See Rule – 4(1)

Application for information under section 6(1) of the Act.

To

The public Information Officer

(Name of the office with address)

1.
      Full  Name of the applicant

2. Father/Spouse name

3. Permanent address

4. Particulars in respect of Identity of the applicant

5. Particulars of information solicited

(a) Subject matter of information

(b) The period to which the information relates

(c) Specific details of information required

(d) Whether information is required by post or in person

(the actual postal charges shall be included in providing information)

(e) In case by post(ordinary, registered or speed)

6. Address to which information will be sent & in which form

7. Has the information provided earlier

8. Is this information not made available by the public authority

9. Do you agree to pay the required fee

10. Have you deposited application fee

(If yes details of such deposit)

11. Whether belongs to BPL category, have you furnisher the proof of the same.

Place





Full Signature of the applicant

Date






Address

Office of the Public Information Officer

Received the application from -------------------------------------------------------------------------------------------------------address-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------on--------------------------seeking information.

Place:






Full name of public Information Officer

Date:







Designation & Seal

FORM –B

See Rule 4(2)

Information for Payment

From

Name & Designation of the public Information Officer

To

Name of the applicant-

Address

Sir,

Please refer to your application dated----------------addressed to the undersigned requesting information on----------------------------------------------------. I am to inform you that the following amount towards cost for providing information may be deposited in cash, to enable the undersigned to furnish information sought for.


Please make payment within a period of fifteen days from the date of receipt of this intimation failing which the application shall be rejected.

Fee---------------------

Yours faithfully

Place:




Public Information Officer
Date:






Seal

FORM C

[See Rule 5(1) and (2)]

Intimation of rejection

Sir,

The undersigned regrets to express his inability to furnish the information asked for on account of the following reasons:-

(i)
It comes under exempted category covered under sections 8 and 9 of the Act.

(ii)
Your application was not complete in all respect.

(iii)
Your identity is not satisfactory.

(iv)
The information is contained in published material available to public.

(v)
You did not pay the required cost for providing information within the prescribed time.

(vi)
The information sought for is prohibited as per section 24(4) of the Act.

(vii)
The information would cause unwarranted invasion of the privacy of any person.

(viii)
The information as sought for by you is available in our Website------------------------------------------------you may download the information.

(ix)
For any other reason please see overleaf.

However, if you feel aggrieved for the above said refusal you may file an appeal before the -------------------------------- within 30 days of the receipt of this letter.

Place:





Name & Designation of 

Date:





Public Information Officer

To

Sri
__________________________



__________________________



__________________________

FORM – D

[See Rule – 7(I)]

Form of Memorandum of Appeal to the first Appellate Authority under Section 19(1) of the Act

From,

_______________________

(Applicant’s Name & address)

Before

The first Appellate Authority

1.
Full name of the Appellant



:

2.
Address





:

3.
Particulars of public Information Officer

:

4.
Date of receipt of the order appealed against
:

5.
Last date for filing the appeal


:

6.
Particulars of information



:

(a)
Nature and subject matter of the information required:

(b)
Name of the office of Department to which the information relates:

7.
The grounds for appeal



:

(Details if any to be enclosed in separate sheet)

Verification

I,______________________ Name of the appellant, son of / daughter of / wife of ______________________________ hereby declare that the particulars furnished in the appeal are to the best of my knowledge and belief, true and correct and that I have not suppressed any material fact.

Signature of the Appellant

Place:

Date:

To

Name and address of Appellate Authority

FORM – E

[See Rule – 7(3)]

Second appeal under Section 19(3) of the Act

From,

_______________________

(Applicant’s Name & address)

To

The State Information Commission

1.
Full name of the Appellant



:

2.
Address





:

3.
Particulars of First Appellate Authority

:

4.
Date of receipt of the order appealed against
:

5.
Last date for filing the appeal


:

6.
Particulars of information



:

(a)
Nature and subject matter of the information required:

(b)
Name of the office of Department to which the information relates:

7.
The grounds for appeal



:

(Details items to be enclosed in separate sheet)

Verification

I,______________________ Name of the appellant, son of / daughter of / wife of ______________________________ hereby declare that the particulars furnished in the appeal are to the best of my knowledge and belief, true and correct and that I have not suppressed any material fact.

Signature of the Appellant

Place:

Date:

To

Orissa State Information Commission

FORM –F

[See Rule 11(1)]

FORMAT FOR THE INFORMATION REGISTER

	Sl No
	Date of application
	Name of the person requiring the information
	Address of the person
	Nature of information
	Whether all formalities have been complied by the person requiring the information
	Name of the authority which the information are to be collected 
	Date on which the information shall be supplied
	Date on which the authority /authorities concerned requested to supply the required information
	No & date of reminder issued
	Date on which the information are received by the P.I.O from the authority/authorities concerned
	Date of  supply of information to be person concerned requiring the information
	Reasons in brief for not supplying information
	Remarks

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14


FORM –G

[See Rule 11(2)]

CASH REGISTER

	Name & address of the applicant
	Date of application
	Date of deposit of amount
	Particulars of fee/ with Challan/ Bank draft/ cash
	Refund if any
	Remarks

	1
	2
	3
	4
	5
	6


2.7 

Fee / amount to be charged for providing  information

PART – 1

(A) Application fee


Rate to be-


Mode of-







charged


deposit
(i)
Application fee seeking

Rupees twenty per

Treasury


Information



application


Challan/cash

(ii)
Application fee for 1st appeal

Rupees forty


court fee stamp

(iii)
Application fee for 2nd appeal

Rupees fifty


court fee stamp

PART – II

(B)
Amount to be charged for providing information

(i)
Inspection of documents

Rupees fifteen per each
By cash







hour or fraction thereof

      (ii) A4 size paper for each folio

(a) Typed copy/ photocopy per page
Rupees five


By cash

(b) print out from computer per page
Rupees ten


by cash

     (iii)
CD with cover



Rupees one hundred

By cash

                     




per CD

     (iv)
floppy diskette(1.44MB)

Rupees one hundred

by cash







per floppy

     (v)
Maps & Plans



Reasonable cost to be
By cash







fixed by P.I.O depending







upon the cost of labour







and material and equipment







and other ancillary expenses

    (vi)
Video cassette/microfilm/Microfiche
-do-



By cash

     (vii)
Certified sample of material

-do-



By cash

(Proper and authenticated money receipt to be issued for all cash payment)

Chapter – 2 (MANUAL-1)
PARTICULARS OF ORGANISATION, FUNCTION & DUTIES

2.1
The main objective of Tahasil administration is maintenance of land records as per prevailing law and instruction of Govt. from time to time  collection of land revenue, disposal of all  types of revenue cases maintenance of law & order and redressal of public grievances, pertaining to revenue administration.  

2.2 Mission/Vision:-
Responsibility of collection of Land Revenue maintenance of land records and comply the instruction of Board of Rev/ Rev Dept. from time to time in allied matter. Besides relief operation during natural calamities are under taken by this administration. The important task of the Tahasil is to augment preservation and delivery  of land Records and map through computer systems with a view to render quick service to the people at large. 

2.3. Brief history of public authority and context of its formation:- 

To achieve the above stated objectives/ mission this Tahasil office was established on 01.05.1954 for Pro-people Revenue administration for ensuring effective services at  the field level in order to extend benefit to the owner of the land & safeguard interest of the tilter of the soil through process of prevailing laws. 

2.4. Allocation of Business / 

      Duties to be performed to:-

Shown in Manual. 2

2.5. Main activities/ functions of the 

public Authority:-
Shown in Manual. 2

2.6. Details of services rendered:-
As shown in Sl No. 2.2 

2.7.



       Organization charts:-







TAHASIL ADMINISTRATION




TAHASILDAR



      
 ADDL. TAHASILDAR




Head Clerk cum Accountant


Sr. Clerks

 Jr. Clerks
      Class IV



Revenue Supervisor


Different Sections in Tahasil Office manned by Clerical Staffs

· Establishment

Misc. Certificate


Revenue Inspector



· Nizarat


Diary

· Record Room

Encroachment

· Misc. Section


Lease/Revenue


Collection Mohorir

· Audit



Court Peskars


Amin

· Emergency







Collection Peon

· Tauzi

2.8. Expectation of the public authority from the public 

       for enhancing its effectiveness and efficiency:-  The officers/ staffs of this tahasil expect co- operation from the public in every sphere of work for the purpose. 

2.9. Citizens Interaction/ public participation:-
Citizen’s interaction is done for smooth crisis management in the event of any kind of social interest like natural calamity, Law and order situation, communal ill feelings. Besides citizens are involved at the law and order situation/place for crisis management/ diffusion. In streamlining the administration as regards celebration of local functions, land disputes are solved through formation of OLR committee as per provision of Orissa land reforms Act. 

2.10. Grievance redress mechanism:-
If any person comes with any kind of    grievance;  promptly remedial action taken to redress the same. There is also a grievance cell through which matters relating to general public are redressed without most care. 

2.11. Postal address of the main office

        attached/sub- ordinate/officer field

        duties etc.:-




Tahasil office, At/PO Salipur, Cuttack.








Zonal Tahasil office – At- Nischintakoili








(Functioning at N. Koili Block premises) 
2.12. Working hours both for 

        office & public:-




10 AM to 5 PM

2.13. Map of office location:-



Map attached.

2.14. Public interaction, if any;-
Always during office hours and also beyond office hours.







Manual-2

Powers and Duties of Officers and employees

	Sl no
	Designation of Post
	Power
	Duties Attached

	
	
	Administrative
	Financial
	Statutory
	Others
	

	1
	Tahasildar
	Overall supervision / of Tahasil administration, supervision of functioning of Rev. Inspector Circles.
	All financial powers as head of the office.
	As outlined in Acts and Rules including Executive instruction of Govt.
	As empowered by Govt. and District administration from time to time.
	Discharging duties of  head of office in Tahasil establishment- work, financial transaction,  relief operation. Disposal of cases by holding Rev/ criminal court, Magistrate duty , duties attached in different statute collection of LR

	2
	Addl. Tahasildars
	Supervision of R.I circles under respective jurisdictions.
	-
	-do-
	-do-
	Holds camp court for disposal of Rev. Cases /collection of LR, duties assigned in different statute, relief operation.

	3
	ASO/Addl. Tdr.I/C record room 
	Supervision of record room including computer section of Tahasil.
	-
	As outlined in Orissa record manual and instruction of Rev. authorities Disposal of mutation cases. 
	Giving suggestion for computerization of land records . Stream lining giving information and copies to public out of computer Database. 
	Computerization of land records effecting correction of RORs/Map as per the orders in case record. Maintenance of all records providing correction of RORs to RI circles.

	4


	Rev. Supervisor
	Supervision of RI circles
	-
	As outlined in manual of Tahasil Acct
	-
	Ensure  smooth functioning of RI circles . supervise collection of LR and proper maintenance of all registers in RI circles

	5
	Rev. Inspectors
	Administer  sub- ordinate staff attached to RI circles engaged for land records and collection of land revenue.
	-
	As outlined in manual of Tahasil Acct.
	-
	Collection of land rev./Maintenance of registers in RI circles/ safeguard Govt. land/Relief work in urgent situation/ field enquiry/Disposal of mutation cases/ misc work as per instruction.

	6
	Asst Rev. Inspector
	Act as per instruction
	-
	As outlined in MTA and instruction of Rev. authority
	-
	Collection of LR Assisting RI in maintenance of records other works entrusted as per instruction.

	7
	Amins
	As per instruction
	-
	Correction/ preparation of Map/ field measurement 
	-
	Tami ling the  orders in case record/ preparation of Map/ field measurement.

	8
	Head clerk – cum Accountant
	Supervision of establishment work/ peskars/Record room
	Power & function of Accountant of Tahasil
	As outlined in Orissa record Manual OGFR, MTA
	-
	Supervise works of all clerks and class IV staffs including Record keeper, Nazir, Asst. Nazir etc.

	9
	Record Keeper
	One of the

 Sr.clerks posted as R. K. supervise sub- ordinate staffs of record room/  proper maintenance of all records.
	-
	As per Orissa record manual
	-
	Custodian of all records/ correction of ROR.

	10
	Nazir
	I/C of Nizarat section
	-
	As outlined in Nizarat manual
	-
	Handle cash of Tahasil Maintain cash Books subsidiary registers . Disbursement and deposit of Cash.

	11
	Asst. Nazir
	Assist. Nazir
	-
	As outlined in Nizarat manual
	-
	Discharge duties as per Nizarat manual/ supervise process server. Maintain, process and process registers, custodian of forms / Stationary.

	12
	Sr. Clerk/ jr. Clerks
	As per charge of the section entrusted
	-
	-
	-
	As per work of different section like, establishment, bill, budget, emergency, Touzi, misc, encroachment, revenue, lease, misc, type, receipt, despatch, audit, and LR/ Bank certificate . bench clerks attached to revenue/criminal court.

	13
	Process- server
	Service of notices as per jurisdiction
	-
	As outlined in Nizarat manual
	-
	Service of notices and due return of served notice.

	14
	Class IV staff (Peon, chainman, p.s, watchman & J. C. staff)
	As per assignment
	-
	As  instructed
	-
	Carry out orders and as per assignment/ delivery of daks. 

	15
	Driver
	Drive the office vehicle
	-
	-
	-
	Maintenance of Govt. Vehicle , Log book and drive office vehicles.


Manual-3

Rules, Regulations, Instructions, Manual and records for discharging  functions.

	Sl No.
	Name of Title of document
	Types of document
	Brief write up of document
	Form where one can get copy of rules , instructions manual and records
	Address, Tel. Phone No & Fax etc.
	Fee charged by the Dept. copy of rules regulation, instruction, manual and records if any

	 1
	2
	3
	4
	5
	6
	7

	1
	Manual of Tahasil Act.
	Printed Book
	Procedure/ guidelines for revenue collection, Maintenance of all registers in Tahasil/RI/Collector’s office
	From any law book store
	-
	-

	2
	Orissa survey and Settlement manual
	-do-
	Act/ Rules empowering revenue authority for survey preparation and maintenance of land records.
	-do-
	-
	-

	3
	Orissa consolidation of holdings manual
	-do-
	Act/ Rule provided for amalgamation of holdings and prevention of fragmentation of land
	-do-
	-
	-

	4
	Orissa Land reforms manual
	-do-
	Act/Rule provided  to safeguard the rayati right and protect tenancy right
	-do-
	-
	-

	5
	Orissa Mutation manual
	-do-
	Manual which provides procedures for mutation of land
	-do-
	-
	-

	6
	Orissa Irrigation manual
	-do-
	Manual provides about levy of water taxes and  ensuring irrigation facility
	-do-
	-
	-

	7
	Orissa public demand  recovery manual
	-do-
	Procedures outlined to empower certificate officer for recovery of public demand on default of payment including penal provision,(Attachment/Issue of warrant of arrest)
	-do-
	-
	-

	8
	Orissa Govt. land Settlement manual
	Printed book
	Provision outlined about settlement of Govt. land in favor of Home stead less, landless, persons including others on lease basis
	From any law book store
	-
	-

	9
	Orissa prevention of land Encroachment manual
	-do-
	Provisions outlined for eviction from encroached Govt. land/ levy of penalty/assessment, settlement of encroached land in favor of Home stead less and land less people.
	-do-
	-
	-

	10
	Orissa Estate Abolition manual
	-do-
	Provisions outlined regarding abolition of intermediary interest and settlement of land after vesting of estate to Govt.
	-do-
	-
	-

	11
	Orissa registration Rules
	-do-
	Provision out lined for registration of instruments for value above Rs. 100/-
	-do-
	-
	-

	12
	Orissa Misc certificate Rules
	-do-
	Rules about grant of misc certificates like Residential, Income, Legal hair
	-do-
	-
	-

	13
	Orissa caste certificate for Schedule caste & schedule Tribes rules
	-do-
	Rules for issue of caste certificates to S.C & S.T persons.
	-do-
	-
	-

	14
	Orissa Court fee/ Stamp manual
	-do-
	Provisions outlined for value of court fee and stamp in diff. Cases 
	-do-
	-
	-

	15
	Hindu succession Act
	-do-
	Provision of law for determination of successor – in- interest of a Hindu dying in testate
	-do-
	-
	-

	16
	Land Acquisition Act
	-do-
	Provisions outlined for acquisition of rayati land and compensation there of 
	-do-
	-
	-

	17
	Code of civil procedure
	-do-
	Laws relating to the procedure of courts of civil judicature.
	-do-
	-
	-

	18
	Orissa relief code
	-do-
	Procedures for extending relief measures during Natural calamity
	-do-
	-
	-

	19
	Orissa minor minerals concession rules
	-do-
	Law of Mines and minerals in Orissa ( Their use, royalty and other fees including penalty)
	-do-
	-
	-

	20
	Orissa cess manual 
	-do-
	Law for  assessment and Levy of cess/rent.
	-do-
	-
	-

	21
	Shri Jagannath Temple Act
	-do-
	Law regarding management of affairs of temple and its properties
	-do-
	-
	-

	22
	WAKF Act
	-do-
	An act to provide for better administration and supervision of Wakfs
	-do-
	-
	-

	23
	Mohammedan Law
	-do-
	Guide to study of Muslim Law
	-do-
	-
	-

	24
	Orissa Govt. servant conduct rule
	-do-
	Regulate  conduct of a Govt. servant.
	-do-
	-
	-

	25
	Orissa civil service classification , control and Appeal rules
	-do-
	Rules for imposing punishment on Govt. servant.
	-do-
	-
	-

	26
	Orissa service code
	-do-
	Rules formed on service conditions of Govt. employees
	-do-
	-
	-

	27
	Orissa pension Rules
	-do-
	Out line provision relating to pension and gratuity including family pension.
	-do-
	-
	-

	28
	Orissa General financial rule & Orissa Treasury code
	-do-
	Describe Financial powers of different authority in securing and spending of funds necessary for discharging function
	-do-
	-
	-

	29
	Indian Evidence Act
	-do-
	Introduce a correct and uniform Rule for the admissibility otherwise of evidence on the issues as to which the courts have to record findings
	-do-
	-
	-

	30
	Code of criminal P

procedure
	-do-
	An act to consolidate and amend the law relating to criminal procedure
	-do-
	-
	-


Manual – 4

Does not arise.

Manual- 5

A  Statement of the categories of documents held by it of under its control

REGISTERS MAINTAINED IN R.I. OFFICE

	Sl No
	Category of documents
	Name of the documents and its introduction in one line
	Procedure to obtain the document
	Held by under the control of

	1
	2
	3
	4
	5

	1
	Jamabandi register of continuants Khatian  (Reg. No. –1)
	Copy of record of rights maintained in Tahasil office
	Approach Tahasildar/ Addl. Tahasildars
	Revenue inspector office under the control of Tahasildar

	2
	Tenants ledger i.e. register  showing personal ledger of each tenant 

( Reg. No II)
	It is the personal ledger Acct of each individual tenant in the Village.
	-do-
	-do-

	3
	Register of changes (Reg. No IIIA) &

( Reg. No III B)
	This is maintained villager- war and is intended to keep a consolidated account of order intimating changes of all kinds affecting demand and not affecting demand received by R. I.
	-do-
	-do-

	4
	Register of Encroachment cases Reg. No – IV
	This is intended to record the encroachment cases reported by R. I.
	-do-
	-do-

	5
	Register showing assessment of water rate of all kind

(Reg. No – V)
	This register is intended to show assessment of water rate on account of utilization of water  from irrigation sources controlled and managed by Govt. either for agricultural or for other purposes.
	-do-
	-do-

	6
	Register of temporary lease cases

(Reg. No. – VI)
	Register showing Govt. lands temporarily leased out for agriculture and land liable to pay rent in kind with what ever right they may be held
	-do-
	-do-

	7
	Register of permanent  Sairat Sources

(Reg. No VII)
	The register of permanent sairat source.
	-do-
	-do-

	8
	Register of D. C. B.   of sairat.

( Reg. No VIII)
	 This Register  shows demand collection and Balance (DCB) of revenue derived from sairat sources  
	-do-
	-do-

	9
	Register of D. C. B miscellaneous items

(Reg. No IX)
	In this annual register, all items of revenue accruing during the year except Reg. No I & Reg. No. VIII is included
	-do-
	-do-

	10
	Register of remission of Revenue

(Reg. No X)
	This is an annual register of revenue remissions.
	-do-
	-do-

	11
	Stock Register of receipt Books

(Reg. No XI)
	The stock account of receipt books received and returned by the R. I. should be kept in the register.
	-do-
	-do-

	12
	Receipt Book

(Reg. No XII)
	It is a printed receipt in prescribed form granted in support of money receipt by R.I
	-do-
	-do-

	13
	Register of Sadarsiha

( Reg. No XIII)
	This register is collection register of R. I and all collections made by him shall be noted down in this register in the same order as receipts are granted.
	-do-
	-do-

	14
	Register of village- war siha                    

  ( Reg. No XIV)
	This is an annual register to be maintained in as many volumes as there are villages within the jurisdiction of  R. I. Circle.
	-do-
	-do-

	15
	Register of cashbook (Reg. No XV)
	A general cash book should be maintained by every R. I.
	-do-
	-do-

	16
	Register of D. C. B.

 (Reg. No XVI)
	In this register the demand, collection and balance for land revenue, water- tax, cess, Nistar-cess, sairat and other miscellaneous items of revenue are to be accounted for month by month and village by village.
	-do-
	-do-

	
	REGISTERS OF TAHASIL OFFICE
	

	1
	Register of changes Reg. No I
	This register is meant for recording all changes affecting demand
	To approach Tahasil office
	Tahasil office/under control of Collector/ Sub- Collector

	2
	Register of Encroachment Cases

( Reg. No –2)
	An annual register of encroachment cases to be maintained village- war
	-do-
	-do-

	3
	Register of fluctuating water rate

( Reg. No 3)
	As soon ass the irrigation officer furnishes the list under rule 38 or 41 or 42 , a miscellaneous Revenue case shall be started and particulars of such cases shall be recorded in this register. (village- war)
	-do-
	-do-

	4
	Register of assignment and payment of compensation 

( Reg. No 4)
	There are cases in which the R. I has the authority to make payment to private individuals or institutions 
	-do-
	-do-

	5
	Permanent register of sairat sources 

( Reg. No 5)
	This register is a list of all sairat sources
	-do-
	-do-

	6
	Quinquennial Register showing demand on sairat sources 

( Reg. No 6)
	This is the register to show the list of all sairat sources for the time being under the control of the Tahasildar.
	-do-
	-do-

	7
	Register of miscellaneous receipts collected through the R. I. 

( Reg. No 7)
	This register is intended to cover cases like occasional permits granted to individuals for manufacture of bricks.
	-do-
	-do-

	8
	Quinquennial register of lease of lands etc. 

( Reg. No 8)
	This register showing details of all lands liable to rent in kind and lands vested in Govt. and are subject to temporary lease
	-do-
	-do-

	9
	Permanent register of conditional assignments

( Reg. No 9)
	This register showing assignment of land and alienation with conditions.
	-do-
	-do-

	10
	(1) Register of rent receipt received by Tdr. (Reg. No 10-A)

(2) Reg. Of rent receipt books issued by Tdr. To R.I (Reg. 10- B)

(3) Personal ledger Acct. of rent receipt books of R.I 

(Reg. 10- C)
	(1)This is the stock book of rent receipt received by the Tahasildar from Govt. press. (2) This Reg.  showing issue of receipt books to R.I circle. (3) The account of every individual R. I. should be kept to separate pages.
	-do-
	-do-

	11
	Register of remissions ( Reg. No 11)
	This is an annual register of revenue reemissions
	-do-
	-do-

	12
	Register of Touzi ledger & ledger for miscellaneous rev. 

( Reg. No 12 A & 12 B)
	(12 –A) All items of revenue accounted for in the Tenant’s ledger are intended to be accounted for in this register at the Tahasil level.

(12- B) The demand for the year for the fluctuating sources of revenue can be arrived at only at the end of the year.
	-do-
	-do-

	13
	Subsidiary register to account for land revenue collections

 ( Reg. No 13)
	This register is intended to account for all items of revenue that are collected by the R. I. and remitted to the Tahasil office
	-do-
	-do-

	14
	Subsidiary register of miscellaneous receipts in the Tahasil office ( Reg. No 14)
	This register is meant for keeping account of all collection not required to pass through the account of the R. I.
	-do-
	-do-

	15
	Register of deposits of revenue 

( Reg. No 15)
	This register in intended to account for deposit  of revenue realizable by R. I when such revenue is received through a source other than R.I
	-do-
	-do-

	
	OTHER REGISTER OF TAHASIL ESTABLISHMENT
	

	16
	Staff attendance Reg.
	Attendance of Tahasil office
	Available at Tahasil office
	-do-

	17
	Issue Reg.
	Letters issued from office
	-do-
	-do-

	18
	Receipt Reg.
	Letters received in Tahasil office are entered in this Register.
	-do-
	-do-

	19
	Index Reg.
	Information about files
	-do-
	-do-

	20
	Audit report Reg.
	Information an audit paras and compliance there of  are maintained in this Reg.
	-do-
	-do-

	21
	Grievance petition Reg.
	Grievance petitions received and inquiry reports sent to the respective Quarters are maintained in it.
	-do-
	-do-

	22
	Mutation case Reg.
	Institution of mutation cases and fallow up action
	R.O.R/CC
	-do-

	23
	OLR case Reg.
	Institution and fallow up action to the said cases
	-do-
	-do-

	24
	Misc certificate (Residence)
	Issue of residence certificate
	Certificate
	-do-

	25
	Income certificate
	Issue of income certificate
	-do-
	-do-

	26
	Caste certificate
	Issue of caste certificate
	-do-
	-do-

	27
	Legal heir certificate
	Issue of legal heir certificate
	-do-
	-do-

	28
	Solvency/valuation
	Issue of solvency/valuation certificate
	-do-
	-do-

	29
	Fire accident Reg.
	Institution of cases on fire accident and relief given to the victims
	-do-
	-do-

	30
	Sairat permit Reg.
	Information about the permit granted  for minor minerals
	-do-
	-do-

	31
	Court dairies 
	Posting of cases and follow up action of respective courts 
	-do-
	-do-

	32
	Court fees Reg.
	Maintenance of court fees collected in various revenue cases
	-do-
	-do-

	33
	Case records map & Old  records
	Preserved in record room
	-do-
	-do-

	34
	Cash book
	Maintenance of cash- received and expenditures
	-do-
	-do-

	35
	Stock & store Reg.
	Entry of different items of official items, forms  stationery.
	-do-
	-do-

	36
	Aquittance Reg.
	Maintenance of salaries etc. to the employees
	-do-
	-do-

	37
	Vehicle log book
	Movement of vehicle on Govt. duties
	-do-
	-do-

	38
	Guard file
	Vouchers are preserved
	-do-
	-do-
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A Statement of  committee constituted as its part

7.1. 
There is an local committee under the provision of Orissa Land reforms Act- 1960.

Name:- 
Local committee

Address:- 
Constituted in each R. I. Circle . R. I is the convener of the meeting of the committee. It consists of four members of whom the R. I of the circle shall be one. Three other members shall be non- officials to be nominated by the Govt. or by the officer authorized by the Govt. for the purpose, who shall hold office for a period of 3 years.


There shall be no quorum for meeting of the local committee. The convener shall keep brief record of the proceedings of each meeting in Oriya language. Minutes of meeting prepared & proceedings of the meeting are available to public.


The proceeding bears evidential value in all types of OLR Act proceedings.
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P.I.O:-

1.
Mihir Prasad Mohanty O.A.S

06712352237
-
Tahasil office

Appellate Authority:-

1. Bimal Prasad Mohanty OAS
Tahasildar 
06712352237


-do-

Manual – 8
Nil 
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Directory of Officers and employees

Sl No. 

Name 
 

Designation

Office Phone
/Fax
E.Mall address

1.
Sri Bimal Prasad Mohanty
OAS Tahasildar 0671- 2352237

2.
Sri Mihir Prasad Mohanty
OAS Addl. Tahasildar
   -do-

3.
Smt. Itishree Das

OAS Addl. Tahasildar
   -do-

4.
Sri Biraja Prasad Routray
OSCSASO/AddlTdr-do-
   routray_biraja@yahoo.com

5.
Sri Krushna Kumar Ray

H. C.

-do-
-
-
                       6.
Sri Hrushikesh Tripathy

S. C.

-do-

-
-

7.
Sri Nabakishor Nayak

-do-

-do-

-
-

8.
Sri Birakishor Sahoo

-do-

-do-

-
-

9.
Sri Bilash Chandra Parida

-do-

-do-

-
-                      10.
Smt Susama Biswal


-do-

-do-

-
-

11.
Sri Sukanta Kumar Panda

J. C

-do-

-
-

13.
Sri Niranjan Nayak


-do-

-do-

-
-


13.
Sri Kailash Cahandra Sahoo
-do-

-do-

-
-                    14.
Smt. Pravati Swain


-do-

-do-

-
-


15.
Ramachandra Nayak

-do-

-do-

-
-


16.
Manoranjan Panda


-do-

-do-

-
-

17.
Anjum Ara Khatun


-do-

-do-

-
-

18.
Lokanath Sarangi


-do-

-do-

-
-

19.
Dolagobinda Mohapatra

-do-

-do-

-
-

20.
Ch Brajasundra Praharaj

-do-

-do-

-
-

21.
Yakub Alli Khan


Driver

-do-

-
-

22.
Rama Chandra Parida

-do-

-do-

-
-


23.
Batakrushna Jena


-do-

-do-

-
-

24.
Dibakar Swain


-do-

-do-

-
-

25.
Prafulla Kumar Maharana

R. I. 

-do-

-
-

26.
Akhaya Kumara Mohapatra
-do-

-do-

-
-

27.
Prafull Kumara Das


-do-

-do-

-
-

28.
Agha Amjad



-do-

-do-

-
-

29.
Nagendra Nath Routray

-do-

-do-

-
-

30.
Prafulla Kumar Nayak

-do-

-do-

-
-

31.
Purna Chandra Sinha

-do-

-do-

-
-

32.
Manu Tripathy


-do-

-do-

-
-

33.
SK Rajak Alli



-do-

-do-

-
-

34.
Dilip Kumar Das


-do-

-do-

-
-

35.
Bansidhar Mohapatra

-do-

-do-

-
-

36.
Achhutananda Pattnaik

-do-

-do-

-
-

37.
Rabindra nath Nanda

-do-

-do-

-
-

38.
Gobinda Chandra Senapati
-do-

-do-

-
-

39.
Rabindra Nath Mishra

-do-

-do-

-
-

40.
Niranjan Singh


-do-

-do-

-
-

41.
Manoj  Kumar Das


-do-

-do-

-
-

42.
Sarat Kumar Nayak


-do-

-do-

-
-

43.
Rusinath Parida


-do-

-do-

-
-

44.
Upendra Samal


-do-

-do-

-
-

45.
Dhruba Charan Chhotaray

-do-

-do-

-
-

46.
Laxman Kumar Parida

-do-

-do-

-
-

47.
Hemanta Kumar Pattanayak
-do-

-do-

-
-

48.
Ajaya Kumar Rout


-do-

-do-

-
-

49.
Rabinarayan Mohanty

-do-

-do-
   
-
-

50.
Auiram Chand


-do-

-do-

-
-

51.
Ratnakar Ojha


Amin              -do-

-
-

52.
Muralidhara Nayak


-do-

-do-

-
-

53.
Bibekananda Jena


-do-

-do-

-
-

54.
Surendra Nath Parida

-do-

-do-

-
-

55.
Brajabandhu Barik


-do-

-do-

-
-

56.
Narayan Behera


A. R. I.
-do-

-
-

57.
Rabindra Nath Jena


-do-

-do-

-
-

58.
Ajaya Kumar Sahoo


-do-

-do-

-
-

59.
Ramakanta Mohanty

-do-

-do-

-
-

60.
Batakrushna Baral


-do-

-do-

-
-

61.
Achhutananda Sethy

-do-

-do-

-
-

62.
Nursingha Charandra Das

-do-

-do-

-
-

63.
Mahendra Kumar Barik

-do-

-do-

-
-

64.
Punananda Das


-do-

-do-

-
-

65.
Sauri Hati



-do-

-do-

-
-

66.
Niranjan Mohapatra


-do-

-do-

-
-

67.
Naimudin Khan


-do-

-do-

-
-

68.
Dhruba Charan Jena

-do-

-do-

-
-

69.
Uma charan Mishra


-do-

-do-

-
-

70.
Shyama Sundar Sethy

P. S.
           -do-                -          -

71.
Padmanav Kundu


-do-

-do-

-
-

72.
Parikhita Das



-do-

-do-

-
-

73.
Bahabanisankar Mohanty

-do-

-do-

-
-

74.
Sk Tobarak Alli


-do-

-do-

-
- 

75.
Ranjan Kumar Singh

Khalasi
-do-

-
-

76.
Mihir Kumar Das


Peon

-do-

-
-          

 77.
Rabindra Nath Lenka

-do-

-do-

 -          -

78.
Purnanda bhuyan


N.W.

-do-

-
-

79.
Banamali Behura


-do-

-do-

-
-

80.
Babaji Charan Behera

-do-

-do-

-
-

81.
Duryodhan Muduli


-do-

-do-

-
-

82.
Bhabani prasad Mohapatra
Peon

-do-

-
-

83.
Dhruba Charan Samal

C.M.

-do-

-
-

84.
Dhruba Charan Nayak

Peon

-do-

-
-                     85.
Bijaya Kumar Swain


-do-

-do-

-
-

86.
Fakira Charan Pradhan

-do-

-do-

-
-

87.
Birabar Behera


-do-

-do-

-
-

88.
Rabindra Kumar Mallik

-do-

-do-

-
-

89.
Pabitra Mohana Mohapatra
-do-

-do-

-
-

90.
Narayan Lenka


-do-

-do-

-
-

91.
Natabar Lenka


-do-

-do-

-
-

92.
Dhruba Charan Sahoo

-do-

-do-

-
-

93.
Bishnu Narayan Sahoo

-do-

-do-

-
-

94.
Kailash Chandra Sethy

-do-

-do-

-
-

95.
Padmanav Mallik


-do-

-do-

-
-

96.
Gaganbihari Lenka


-do-

-do-

-
-

97.
Maheswar Pani


-do-

-do-

-
-

98.
Kumarabara Mohanty

-do-

-do-

-
-

99.
Birabar Mohanty


-do-

-do-

-
-

100.
Banamali Mallik


-do-

-do-

-
-

101.
Amulya Chandra Mallik

-do-

-do-

-
-

102.
Bujaya Kumar Jena


-do-

-do-

-
-

103.
Satrughna Sahoo


-do-

-do-

-
-

104.
Patitapabana Das


-do-

-do-

-
-

105.
Kailash Chandra Sahoo

-do-

-do-

-
-

106.
Sunil Kumar Barik


-do-

-do-

-
-

107.
Gauranga Charan Mahunta
-do-

-do-

-
-

108.
Satyaranjan Mishra


-do-

-do-

-
-

109.
Barada Prasanna Dixit

-do-

-do-

-
-

110.
Babuli Dehuri


P.S

-do-

-
-

111.
Raghunath Sahoo


Peon

-do-

-
-

112.
Sudhakar Nayak


-do-

-do-

-
-

113.
Taranisen Das


-do-

-do-

-
-

114.
Gobinda Chandra Sahoo

-do-

-do-

-
-

115.
Hrusikesh Rout


-do-

-do-

-
-

116.
Ajaya Kumara Mohapatra

P.S

-do-

-
-

117.
Dhruba Charan Roul

Khalasi
-do-

-
-

118.
Kailash Chandra Mallik

-do-

-do-

-
-

119.
Bijaya Kumar Mohapatra

ARI

-do-

-
-

120.
Maheswar Routray


JC

-do-

-
-

121.
Artatrana Mohanty


P.S

-do-

-
-

122.
Krushna Chandra Pradhan

C.M.

-do-

-
-
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The monthly remuneration received by each of the officers and employees, including the system of compensation as provided in the regulations.

 Sl No. 
Name 
 

designation
           Pay of scale/Monthly remuneration

1.
Sri Bimal Prasad Mohanty
OAS Tahasildar   Rs. 6,500- 200- 10,000     Rs. 14,011/-

2.
Sri Mihir Prasad Mohanty
OAS Addl. Tahasildar      -do-

      Rs. 13,588/-

3.
Smt. Itishree Das

OAS Addl. Tahasildar
-do-

     Rs. 13,588/-

4.
Sri Biraja Prasad Routray
OSCS Addl Tahasildar 5500-175-9000
     Rs.
 11,594/-

5.
Sri Krushna Kumar Ray

H. C.

Rs.5000-150-8000/-Rs.9464/-

6.
Sri Hrushikesh Tripathy

S. C.

Rs.4000-100-6000/-Rs.8450/-

7.
Sri Nabakishor Nayak

-do-


-do-

Rs.6760/-

8.
Sri Birakishor Sahoo

-do-


-do-

Rs.7380/-

9.
Sri Bilash Chandra Parida

-do-


-do-

Rs.7267/-

10.
Smt Susama Biswal


-do-


-do-

Rs.6325/-

11.
Sri Sukanta Kumar Panda

J. C
Rs.3050-75-3950-80-4590/Rs.6169/-

12.
Sri Niranjan Nayak


-do-




Rs.5915/-

13.
Sri Kailash Cahandra Sahoo
-do-




Rs.6065/-

14.
Smt. Pravati Swain


-do-




Rs.6422/-

15.
Ramachandra Nayak

-do-




Rs.5408/-

16.
Manoranjan Panda


-do-




Rs.5915/-

17.
Anjum Ara Khatun


-do-




Rs.5281/-

18.
Lokanath Sarangi


-do-




Rs.5155/-

19.
Dolagobinda Mohapatra

-do-




Rs.5155/-

20.
Ch Brajasundra Praharaj

-do-




Rs.5155/-

21.
Yakub Alli Khan


Driver




Rs.6642/-

22.
Rama Chandra Parida

R. S.
Rs. 4750-125-7500/-
Rs.8450/-

23.
Batakrushna Jena


-do-




Rs.7790/-

24.
Dibakar Swain


-do-




Rs.7790/-

25.
Prafulla Kumar Maharana

R. I. 
Rs.3050-75-3950-80-4590/Rs.5292/-

26.
Akhaya Kumara Mohapatra
-do-




Rs.7060/-

27.
Prafull Kumara Das


-do-




Rs.7383/-

28.
Agha Amjad



-do-




Rs.7897/-

29.
Nagendra Nath Routray

-do-




Rs.6131/-

30.
Prafulla Kumar Nayak

-do-




Rs.7238/-

31.
Purna Chandra Sinha

-do-




Rs.6774/-

32.
Manu Tripathy


-do-




Rs.6946/-

33.
SK Rajak Alli



-do-




Rs.7238/-

34.
Dilip Kumar Das


-do-




Rs.6774/-

35.
Bansidhar Mohapatra

-do-




Rs.6131/-

36.
Achhutananda Pattnaik

-do-




Rs.7238/-

37.
Rabindra nath Nanda

-do-




Rs.7091/-

38.
Gobinda Chandra Senapati
-do-




Rs.6131/-

39.
Rabindra Nath Mishra

-do-




Rs.6483/-

40.
Niranjan Singh


-do-




Rs.6388/-

41.
Manoj  Kumar Das


-do-




Rs.6946/-

42.
Sarat Kumar Nayak


-do-




Rs.3625/-

43.
Rusinath Parida


-do-




Rs.4669/-

44.
Upendra Samal


-do-




Rs.5874/-

45.
Dhruba Charan Chhotaray

-do-




Rs.7060/-

46.
Laxman Kumar Parida

-do-




Rs.5002/-

47.
Hemanta Kumar Pattanayak
-do-




Rs.7123/-

48.
Ajaya Kumar Rout


-do-




Rs.5002/-

49.
Rabinarayan Mohanty

-do-




Rs.5002/-

50.
Auiram Chand


-do-




Rs.5002/-

51.
Ratnakar Ojha


Amin
Rs. 2750-70-4400/-

Rs.6260/-

52.
Muralidhara Nayak


-do-




Rs.6422/-

53.
Bibekananda Jena


-do-




Rs.6181/-

54.
Surendra Nath Parida

-do-




Rs.5939/-

55.
Brajabandhu Barik


-do-




Rs.6295/-

56.
Narayan Behera


A. R. I.
Rs.2650-65-4000/-
Rs.5917/-

57.
Rabindra Nath Jena


-do-




Rs.6037/-

58.
Ajaya Kumar Sahoo


-do-




Rs.6037/-

59.
Ramakanta Mohanty

-do-




Rs.6037/-

60.
Batakrushna Baral


-do-




Rs.6037/-

61.
Achhutananda Sethy

-do-




Rs.5917/-

62.
Nursingha Charandra Das

-do-




Rs.6037/-

63.
Mahendra Kumar Barik

-do-




Rs.5917/-

64.
Punananda Das


-do-




Rs.5917/-

65.
Sauri Hati



-do-




Rs.5548/-

66.
Niranjan Mohapatra


-do-




Rs.5548/-

67.
Naimudin Khan


-do-




Rs.5548/-

68.
Dhruba Charan Jena

-do-




Rs.5797/-

69.
Uma charan Mishra


-do-




Rs.6157/-

70.
Shyama Sundar Sethy

P. S.
Rs.2550-55-2660-60-3200/Rs.5324/-

71.
Padmanav Kundu


-do-




Rs.5324/-

72.
Parikhita Das



-do-




Rs.5324/-

73.
Bahabanisankar Mohanty

-do-




Rs.5205/-

74.
Sk Tobarak Alli


-do-




Rs.4310/-       75
Ranjan Kumar Singh

Khalasi



Rs.4310/-      76.
Mihir Kumar Das


Peon




Rs.5282/-      77.
Rabindra Nath Lenka

-do-



           Rs.5300/-

78.
Purnanda bhuyan


N.W.




Rs.5223/-

79.
Banamali Behura


-do-




Rs.5223/-

80.
Babaji Charan Behera

-do-




Rs.5166/-

81.
Duryodhan Muduli


-do-




Rs.5348/-

82.
Bahbani prasad Mohapatra
Peon




Rs.5324/-

83.
Dhruba Charan Samal

C.M.




Rs.5324/-

84.
Dhruba Caharan Nayak

Peon




Rs.5402/-      85.
Bijaya Kumar Swain


-do-




Rs.4974/-

86.
Fakira Charan Pradhan

-do-




Rs.5402/-

87.
Birabar Behera


-do-




Rs.5300/-

88.
Rabindra Kumar Mallik

-do-




Rs.5300/-

89.
Pabitra Mohana Mohapatra
-do-




Rs.5402/-

90.
Narayan Lenka


-do-




Rs.5402/-

91.
Natabara Lenka


-do-




Rs.5402/-

92.
Dhruba Charan Sahoo

-do-




Rs.5402/-

93.
Bishnu Narayan Sahoo

-do-




Rs.5300/-

94.
Kailash Chandra Sethy

-do-




Rs.5402/-

95.
Padmanav Mallik


-do-




Rs.5402/-

96.
Gaganbihari Lenka


-do-




Rs.5402/-

97.
Maheswar Pani


-do-




Rs.5324/-

98.
Kumarabara Mohanty

-do-




Rs.5402/-

99.
Birabar Mohanty


-do-




Rs.5402/-

100.
Banamali Mallik


-do-




Rs.5324/-

101.
Amulaya Chandra Mallik

-do-




Rs.5402/-

102.
Bujaya Kumar Jena


-do-




Rs.5300/-

103.
Satrughana Sahoo


-do-




Rs.5166/-

104.
Patitapabana Das


-do-




Rs.5402/-

105.
Kailash Chandra Sahoo

-do-




Rs.5324/-

106.
Sunil Kumar Barik


-do-




Rs.5223/-

107.
Gauranga Charan Mahunta
-do-




Rs.5300/-

108.
Satyaranjan Mishra


-do-




Rs.4657/-

109.
Barada Prasanna Dixit

-do-




Rs.5104/-

110.
Babuli Dehuri


P.S




Rs.5104/-

111.
Raghunath Sahoo


Peon




Rs.5205/-

112.
Sudhakar Nayak


-do-




Rs.4800/-

113.
Taranisen Das


-do-




Rs.5021/-

114.
Gobinda Chandra Sahoo

-do-




Rs.4495/-

115.
Hrusikesh Rout


-do-




Rs.4605/-

116.
Ajaya Kumara Mohapatra

P.S




Rs.4495/-

117.
Dhruba Charan Roul

Khalasi


Rs.4310/-

118.
Kailash Cahandra Mallik

-do-



Rs.4310/-

119.
Bijaya Kumar Mohapatra

ARI



Rs.3618/-

120.
Maheswar Routray


JC



Rs.5155/-

121.
Artatrana Mohanty


P.S



Rs.4310/-

122.
Krushna Chandra Pradhan

C.M.



Rs.5402/-



Job- Contact employees under Land reforms, wages drawn

from Allotment of wages.
1.
Sankutala Dei

General Moharior


Rs.4154/-

2.
Manoj Kumar Pradhan

-do-



Rs.4154/-

3.
Qumuridin Khan


C.M.



Rs.3404/-

4.
Akhaya Kumar Parija

P.S.



Rs.4304/-

5.
Bhaktabandhu Parija

-do-



Rs.4304/-

6.
Bharata Chandra Routray

O.P.



Rs.3404/-

7.
Anam Charan Das


O.P.



Rs.3404/-

8.
Mahendra kumara Biswal

P.S.



Rs.3404/-

9.
Ashok Kumar Jena


C.M.



Rs.3404/-

10.
Ranjan Kumar Kundu

-do-



Rs.3404/-

11.
Birabar Nayak


P.S.



Rs.3404/-

12.
Ashok Kumar Samal

-do-



Rs.3404/-

13.
Prakashranjan Mohanty

O.P.



Rs.3404/-

Besides 90 Job- contact employees of consolidation & Settlement organization are working under this Tahasil on deputation and the wages of the said employees are drawing by the concerned authority.

   (Manual – 11)

Allotment

D No. 3-2029- L.R.-104- Management of Govt.

Estate- 003330 Tahasil Estt (N.P)

Pay:-


Rs.49,00,000/-

D.A:-


Rs.30,01,000/-

H.R.A:-

Rs.2,25,000/-

  O.A:-


   Rs.8,639/-

R.C.M:-

Rs.23,000/-

T.E:-


Rs.35,000/-

Electricity:-

Rs70,000/-

Water Charges:-
Rs.3,000/-

M.V:-


Rs.40,000/-

Telephone:-

Rs.12,000/-

Other Contingency:-
Rs.12,000/-

R.R.T:-

Rs.22,871/-

D. No. 3-2506-001- Direction & Administration

 L.R.C.S. Estt. (N.P)

Pay:-


Rs.90,000/-

D.A:-


Rs.53,100/-

HRA:-


Rs.4500/-

T.E:-


Rs.300/-

R.C.M:-

Rs.1,500/-

Wages

D. No. 03-2506-L.R-001- 

Direction & Administration 

0007650- L.R.C., Estt. Wages

Wages:-


Rs.5,42,568/-

D. No. 3- 2052- SGS- 090. 

Statement Festival Advance

F.A:-


Rs.1,10,000/-

Chapter –13 ( Manual – 12)

Nil

(Manual – 13)

Nil

      (Manual – 14)

NORMS FOR DISCHARGE OF DUTIES

As per statute & Executive instruction from time to time. 

  ( Manual – 15)

Details of information

	Sl No 
	Activities of electronic data available
	Nature of information available
	Can it be Spared public
	Is it available website or is being used as backend data base

	1
	2
	3
	4
	5

	1
	Computerization of final R. O. Rs in respect of 289 villages
	R. O. Rs  containing details of information of every land
	          Yes
	Available backend data base


(Manual –16)

Particulars of the facilities available:-

Means available to the public for dissemination of information.

1. Notice board of Tahasil & R. I office

2. Grant of Certified copy of R.O.R/ case records through Manual/Computerization systems.

3. Inspection of records in the office as per Orrissa Right to information act and Rules.

4. Newspaper advertisement.
(Manual – 17)

Nil
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